
 Small Business Commission Agenda Report Item # 
_____ 

 
 

 
Meeting Date: June 12, 2025 

Subject:  Advancing Inclusive and Local Procurement: Ordinance Amendment Discussion 
Recommendation 
It is recommended that the Small Business Commission approve to introduce an ordinance 
amending Daly City Municipal Code Chapter 3.12 to establish formal policies that encourage 
participation by Disadvantaged Business Enterprises (DBEs), Minority Business Enterprises 
(MBEs), Women Business Enterprises (WBEs), Disabled Veteran Business Enterprises (DVBEs), 
and Daly City-based vendors in City procurement processes. 

 
Background 
Chapter 3.12 of the Daly City Municipal Code establishes procedures and thresholds for the 
purchasing of goods and services. While the current code includes certain provisions for l ocal 
vendor preference and sustainable purchasing, it does not specifically promote the inclusion of 
underrepresented or disadvantaged business groups in the City's procurement process. 

 
Key Highlights Current Ordinance: 

• Purpose: To maximize the purchasing value of public funds and maintain a procurement 
system of quality and integrity.  

• Application: Applies to all city departments and officials involved in the procurement 
process. 

• Delegation and Procedures: City staff may delegate purchasing authority and are required 
to follow specific operational procedures, including the use of requests for proposals (RFPs) 
when necessary.  

• Bid Preferences: 

o Preference is given to bidders within the city when bids are equal. 

o Preference is also given to bidders supplying recycled paper and environmentally 
sustainable materials.  

• Exclusions: Certain transactions, such as those involving real property or specific 
professional services, may be excluded from the provisions of this chapter.  

 
Discussion 
To further the City’s goals of equity, inclusion, and economic development, staff has prepared an 
ordinance that would amend Chapter 3.12 to include the following provisions: 
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• Formal recognition of DBEs, MBEs, WBEs, and DVBEs as eligible for procurement 
preferences. 

• Definition of “local vendor” to mean businesses based in Daly City with a valid business 
license. 

• A scoring matrix to award preferential points to bids from certified diverse and local 
vendors when bids are within 10% of the lowest responsible bid. 

• Outreach and engagement expectations to improve access to City contracting 
opportunities. 

• Annual reporting requirement to assess the participation of targeted business groups in 
City procurements. 

These amendments are modeled after best practices from other California municipalities and align 
with state and federal standards for supplier diversity. 
 
Fiscal Impact 
There is no direct fiscal impact associated with this ordinance. However, the implementation of 
outreach and monitoring efforts may require some additional staff time, which will be absorbed 
within existing departmental resources. 

 

Conclusion 
The proposed amendments will bring Daly City’s procurement policies in line with modern best 
practices for inclusion and equity while continuing to support the local business community.  

Respectfully submitted, 

  
 
Maybelle Manio      
Economic & Community Development Timothy J. Nevin 
Specialist Director of Finance & Administrative Services 
 
 
 
 
ATTACHMENTS: 

1. Sample Scoring Matrix and Definitions 
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Sample: Bid Preference Scoring Matrix for Inclusive and Local Procurement 

To promote inclusive and local participation in City contracts, Daly City will apply a bid 
preference scoring matrix during the evaluation of proposals that are within 10% of the lowest 
bid or highest-ranking proposal, assuming all minimum qualifications are met. The following 
criteria provide bonus points as a percentage of the total possible score: 

Criteria Bonus 
Points Definition 

Certified DBE +3% Disadvantaged Business Enterprise certified under federal or 
state programs. 

Certified MBE +3% Minority Business Enterprise: 51% minority-owned and 
certified as such. 

Certified WBE +3% Women Business Enterprise: 51% woman-owned and certified 
accordingly. 

Certified DVBE +3% Disabled Veteran Business Enterprise: certified and at least 
51% DVBE-owned. 

Daly City-Based 
Vendor +5% Businesses with a physical location and operations based in 

Daly City. 

Cumulative Preference Cap 

To ensure fairness, no proposal may receive more than a 10% total preference in scoring, 
regardless of how many categories the bidder qualifies under. 
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Subject:  Bay Area Small Business Procurement Summit – Event Summary  
Recommendation 
Staff recommends that the Small Business Commission accept an event summary of the Bay Area 
Small Business Procurement Summit.  
 
Background 
Government procurement refers to the process by which public agencies acquire goods, services, and 
construction. These contracts are issued by city, county, state, and federal agencies and represent a 
multi-billion dollar market that remains underutilized by small businesses, especially those that are 
minority-, women-, or veteran-owned. 
San Francisco Bay Area organizations has a stated goal of improving access for small and 
disadvantaged businesses in public procurement. However, barriers persist, including complex 
eligibility requirements, limited access to capital, and lack of awareness about bidding opportunities. 
Small Business Development Centers (SBDCs) and procurement technical assistance centers 
(PTACs) have long played a critical role in bridging these gaps by offering one-on-one advising, 
training, and technical support to help businesses compete for and win contracts. 
 
Discussion 
EVENT OVERVIEW: Bay Area Small Business Procurement Summit 
Date: May 13, 2025 
Location: Sobrato Community Center, Redwood City 
Organizers: San Francisco SBDC, San Mateo SBDC, Silicon Valley SBDC 
Hosted by: Renaissance Center and San Mateo County Economic Development Association  
Attendees: Over 250 small business owners, agency representatives, and corporate partners 
The Bay Area Small Business Procurement Summit brought together small businesses from across 
the region to learn about public and private contracting opportunities. The event featured panel 
discussions with procurement professionals from state agencies, local governments, utilities, and 
corporations. Resource tables provided direct access to technical advisors, certification agencies, and 
financial institutions. 
Key Features: 

• Three Panel Discussions: 
o State Procurement 
o Local Government & Utilities 
o Private Sector Opportunities 

• Resource Fair: 
o California Department of General Services 
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o SF Public Utilities Commission 
o Caltrans 
o PG&E 
o Kaiser Permanente 
o Regional financial institutions 

Themes and Takeaways: 
• Procurement remains one of the most effective pathways for small business growth. 
• Many businesses lack the preparation to navigate lengthy and technical application processes. 
• Agencies are actively seeking small business participation but face outreach and capacity 

challenges. 
• Coordination among SBDCs and agencies is critical to helping businesses become contract-

ready. 
 
Small businesses seeking to participate in government contracting should be aware that all California 
state procurement opportunities are listed on the Cal eProcure portal, available at 
www.caleprocure.ca.gov. While the platform contains a significant volume of information, users can 
create accounts and set up email notifications tailored to specific industries or areas of interest, 
helping streamline the search for relevant Requests for Proposals (RFPs). 
Businesses may also strengthen their competitiveness through a variety of certifications that 
demonstrate eligibility for diversity, equity, and inclusion programs. For example: 

• DBE (Disadvantaged Business Enterprise) is a federal certification used primarily for U.S. 
Department of Transportation-funded projects. It is designed to ensure that socially and 
economically disadvantaged individuals have equitable access to contract opportunities. 

• MBE (Minority Business Enterprise) is a broader certification recognized by federal, state, 
and local agencies, as well as private entities. It applies to businesses that are at least 51% 
owned and operated by individuals from recognized minority groups. 

Additional valuable certifications include: 
• WBE (Women Business Enterprise) 
• SBE (Small Business Enterprise) 
• 8(a) Certification (for small disadvantaged businesses through the U.S. Small Business 

Administration) 
• SDVOSB (Service-Disabled Veteran-Owned Small Business) 

These certifications can unlock access to set-aside contracts and specialized procurement 
opportunities. 
An essential tool for businesses seeking to contract with government agencies is the Capabilities 
Statement. This document is typically one to two pages and includes an overview of the business’s 
core competencies, past performance, differentiators, certifications, and key contact information. It 
is often requested by contracting officers to determine if a business is a suitable vendor. 

http://www.caleprocure.ca.gov/
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Free technical assistance is available to small businesses through APEX Accelerator NorCal, 
(www.apexnorcal.org) which provides comprehensive support in navigating procurement processes, 
preparing Capabilities Statements, and obtaining necessary certifications. 
 
Conclusion 
The Bay Area Small Business Procurement Summit highlighted the continued demand and 
opportunity for small business engagement in government and institutional contracting. By taking a 
leadership role in expanding procurement access, the Small Business Commission can support 
economic equity, local entrepreneurship, and the broader goals of inclusive economic development. 
Staff is available to provide any additional information sought by the Chair and Commissioners.  
 
Respectfully submitted, 

  
 
Maybelle Manio      
Economic & Community Development Timothy J. Nevin 
Specialist Director of Finance & Administrative Services 
 
 
 
 
Attachments  
Business Forecast for Construction and Trade Services 2025 - SFO 
Business Forecast Concessions - SFO 
Small Business Set-Aside Concession Opportunity Flyer - SFO 
CA State Parks SB/DVBE Business Opportunities Flyer 
CA High Speed Rail Flyers 
Caltrans “Opportunities” to Contract Event Flyer 
Selling Goods and Services to Caltrans Pamphlet 
CA Department of General Services Upcoming Solicitations 

https://www.apexnorcal.org/
http://www.apexnorcal.org/
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