CITY OF DALY CITY
SPECIAL MEETING
LIBRARY BOARD OF TRUSTEES

AGENDA
Tuesday, September 15, 2015 - 6:00 PM

City Hall Council Chambers, City Hall
333 — 90w Street, Daly City, CA 94015

Live Telecast: Comcast Channel 27, Astound 26, AT&T U-Verse 99

Webcast: www.dalycity.org/meetings

For those wishing to address the Library Board of Trustees on any Item on the Agenda or under Public Appearances/Oral
Communications, please complete a Speaker Card located at the entrance to the City Council Chambers and submit to a Staff

Member as early in the meeting as possible.

Persons with disabilities who require auxiliary aids or services in attending or participating in this meeting should call the

Department of Library and Recreation Services as soon as possible prior to the meeting.

CALL TO ORDER
PLEDGE TO THE FLAG
ROLL CALL
APPROVAL OF AGENDA
APPROVAL OF MINUTES
1. Regular Meeting of July 21, 2015
DIRECTOR'S REPORT
2. Draft 3D Printer Policy
3. Budgetary and Procurement Decision Process
4. Library Statistical Comparison
TRUSTEES' REPORT
ANNOUNCEMENTS AND COMMUNICATIONS
5. Report from the Daly City Public Library Associates (DCPLA)

AGENDA BUILDING FOR NEXT MEETING
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PUBLIC COMMENT

Speakers are limited to two minutes, unless modified by the Library Board President. The
Board cannot take action on any matter raised under this item.

ADJOURNMENT

Availability of Public Records: All public records relating to an open session item on this agenda, which are not
exempt from disclosure pursuant to the California Public Records Act, that are distributed to a majority of the
legislative body will be available for public inspection at the City Clerk’s Office, City Hall located at 333 90"
Street, Daly City, CA during normal business hours, at the same time that the public records are distributed or
made available to the legislative body.




DALY CITY LIBRARY BOARD OF TRUSTEES
REGULAR MEETING
DALY CITY CIVIC CENTER - COUNCIL CHAMBERS
MINUTES - JULY 21, 2015

The meeting was called to order by President Erlinda Galeon at 6:00 p.m.

PLEDGE TO THE FLAG

ROLL CALL

Library Board of Trustees Present:

President Erlinda Galeon, Trustees Arlene Encarnacion, William Lex, and Lynne Shubunka
Staff Present:

Director Joseph Curran, Library Services Manager Chela Anderson, Youth Services Librarian Barbara
Daniels, and Coordinator of Programming, Outreach and Marketing Jessica Diaz
APPROVAL OF AGENDA

Agenda for the July 21, 2015 Regular Meeting unanimously approved.

(MSP: Shubunka/ Encarnacion)

APPROVAL OF MINUTES

Minutes of the May 19, 2015 Regular Meeting unanimously approved. (MSP: Lex/Shubunka)
REPORTS:

1. Daly City Public Library Associates: Daly City Public Library Associates:

Executive Director Susan Brissenden-Smith announced that the Associates presented a $15,000 grant
to the Library at the recent Council Meeting. $10,000 is dedicated to renovating and refurbishing the
Children’s area at the Serramonte Library and the remaining $5,000 is to purchase a 3D printer. The
Library Associates will be working on grant writing for the digital media lab. The Associates will be
submitting grant applications to various foundations. The membership flyer has also been revised.
The Associates is a membership organization and the majority of the money comes from
membership dues. Ms. Brissenden-Smith encourages everyone to bring a potential member to
introduce them to the organization, showing what the Associates events are and what the
organization does. Ms. Brissenden-Smith announced that there will be a Business Consumer
Showcase on September 12, 2015. The Associates will have a booth to promote September Library
Sign-up month. Their mascot is Snoopy. They are also working on anthology of Filipino mythology.

. Summer Learning 2015:

Summer Learning officially started June 1** and will be ending August 31*. Ms. Diaz together with
Ms. Daniels presented this year’s Summer Learning to the Trustees. Ms. Diaz said that sign-ups of
youth begin at birth and extend to those in 12 grade, each receive a free book and a learning log.
The participants log the books they read and their active, hands-on learning experiences such as the
Library’s fun and educational programs, musical presentations, and weekly brain puzzles. Those
finishing the program get another free book, ticket to the VIP party, a raffle ticket for a $1,000
scholarship, and movie pass for a local movie theater. There is a calendar of special library events
for families to enjoy. All the activities are designed to bring students to the library so they continue
to read all summer long. Ms. Daniels said that through Measure A funding, San Mateo County
Libraries created the Summer Learning Challenge. Students read more when they can choose
materials based on their own interests. It also encourages parents to read with their children.
Children who don’t read proficiently by third grade are more likely to not finish high school. The
Summer Reading programs encourage young children and families to read regularly and libraries
provide access to reading materials year round. Total sign ups — 1,472, total of finishers — 471,
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finishing rate — 32%. The library is encouraging the adults to write reviews of the books they read
during the summer and hand them in to be part of a drawing for gift cards to local stores.
3. Customer Satisfaction Surveys:

Ms. Anderson provided a printed report of the customer surveys/responses she has gathered. There

were 74 survey forms completed at the end of June, roughly twice as many surveys are submitted on

paper as online. The majority of respondents are regular visitors. A lot of people said that library
programs have improved their quality of life.
TRUSTEES’ REPORT/ANNOUNCEMENTS:

e Ms. Galeon announced the upcoming Filipino-American History Month Celebration on Saturday,
October, 10, 2015, 11:00 a.m. - 4:00 p.m., at the Westlake Pacelli Event Center. There would be
performances, vendors and information tables and food trucks.

e Director Curran announced the National Night Out on Tuesday, August 4, 2015 at the Serramonte
Center from 5:00 p.m. — 8:00 p.m.

e Ms. Anderson announced the upcoming events at the Library:

o Science Fun, July 24 at 2:00 p.m., Westlake Library
o Music and Motion with Andy Z, July 28 at 3:00 p.m., Serramonte Library
o Bag Art, July 29 at 3:00 p.m., John Daly Library
o Scott the Storyteller, July 30 at 3:00 p.m., John Daly Library
PUBLIC COMMENT: None
ADJOURNMENT
The meeting was unanimously adjourned at 7:05 p.m.

Next Meeting:
Tuesday, August 18, 2015 at 6:00 p.m.,
Daly City Council Chambers



DALY CITY PUBLIC LIBRARY

3D PRINTER POLICY

PURPOSE

The Library offers community access to new and emerging technologies such as 3D design and printing
to inspire interest in creation, collaboration, and innovation. This policy outlines the acceptable use of
the Library’s 3D printer.

POLICY

The Library’s 3D printer is available to the public to make three-dimensional objects in plastic using a
design from a digital computer file.

I.  The Library’s 3D printer may be used only for lawful purposes. The public will not be permitted
to use the Library’s 3D printer to create material that is:

a) Prohibited by local, state, or federal law.

b) Unsafe, harmful, dangerous, or poses an immediate threat to the well-being of others. (Such
use may violate the terms of use of the manufacturer).

c) Obscene or otherwise inappropriate for the Library environment.

d) Inviolation of another’s intellectual property rights. For example, the printers will not be
used to reproduce material that is subject to copyright, patent, or trademark protection.

II.  The Library reserves the right to refuse any 3D print request.

lll.  Cost: 3D printing at the Library is free during a pilot project period. It is anticipated that a fee
will be charged in the future to cover the printing costs.

V. Items printed from the 3D printer that are not picked up within 7 days will become property of
the Library. Items must be picked up by the individual who printed them or designee.

V.  Only designated Library staff and volunteers will have hands-on access to the 3D printer.
PROCEDURES
The procedure for printing from the Library’s 3D printer is as follows:
I Design creation:
a) The 3D printer can only be used during designated times when Library staff is available.

b) Any 3D drafting software may be used to create a design as long as the file can be saved in
.stl file format or the proprietary .g3drem or .3dremel formats used by our 3D printer.



c) The Library offers access to computers with software that may be used to create a design.

d) Digital designs are also available from various file-sharing databases such as
Thingiverse.com.

Submitting a design for printing:

a) Patrons wanting to use the 3D printer shall bring their file to the Library during the
designated hours for 3D printing. Staff will add the model to the printing queue.

b) The Library reserves the right to schedule only one print per day per person or entity.
c) The Library will view all files before printing.

d) Files may not be dropped off to be printed. The 3D printer is for educational purposes only
and patrons must be present to start a print. Patrons may come back later to pick up the
finished print.
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Comparison Libraries
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Library Visits per Hour Open
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Total Operating Expenditures per Open Hour
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Circulation per Total Collection
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% of Children's Circulation to Total Circulation
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Use of Electronic Materials per 1,000 Population
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Public Computer Use
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Staffing
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Staff FTE per 1,000 Population
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Staffing
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Staffing
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Allocation of Funding
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Allocation of Funding
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Total per Capita Expenditures

$120.00
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$80.00

$60.00

$40.00

$20.00




€1-C10¢ JesaA |edsld

6.1 92200 €Ll 1000 %19 L %S.°¢C %00 ¥S €9vC’0 1474 9.'/1 %S6°0 %6€ 62 wnwiuiiy
98'¥y €10€°0 006°€ Z¢¥00°0 %ECCE %6.L°€E %10°08 clEL'C 92'66S'LL  [e€/vE %EC 0L %6€'GS wnuwixe
6L°€ 0l9L°0 2lee £2000 %l Sl %Z.1°0C %9€ Y9 LGEO'L G0'GSY'C Ll¢ce %lEY %lTCY abesany
Le'¢ 09710 Lyl 1200°0 %0G°€l %SG2'€C %G.'€9 7€61°L (AN 4V 6€'9.¢ %98’ ¥ %EL' Sy uelipajy
Ge'e 09210 98/°l G€000 %lcCl %6. €€ %00 ¥S 65€E’L 06'902‘L Z8'8G %60°L %¥E€E OOSIONVYd NVS HLNOS
98'¥y LEEL'0 9112 22000 %65 71 %S2'€C %9129 rve’L cl'8L1°) 178 4%4 %8€'S %6€ 62 ALNNOD OFLVIN NVS
9¢€¢C 09vL0 L1712 61000 %19 L %9¢€°CL %10°08 9G¥’ L0°EVL ) 00'181L %EC 0L %EL Y O3LVIN NVS
Y¥'e 89110 ¥62'€ 12000 %SELL %0¥'SC %S¢ LS ¢0S€'0 6.'6v9 85'¢ccl %EE'C %€EL'GE ONNYd NVS
6.1 6,210 ¥81'C 81000 %ECCE %S.°¢C %cC0°59 €9vC’0 144" 9.'/LL %60°L %00°0G ANOWHOIY
98'¢ 069L°0 VL'l 21000 %S.L°Cl %EL'LC %<Cl 09 clEL'C 92'66S'LlL  [85° /L€ %.2'S %6€'G3 ALID AOOMA3Y
LE'€ 99020 G/G'l /2000 %E6°8 %cCE LC %S/ €9 ¥E61°L €L yLL) 6€'9.¢ %8S’ %ELSY MHVd OTININ
v¥'c 92200 006°€ G1000 %£0°0C %66°Cl %86°99 821G°0 Gg'8¥8 €eLvE %98’ %8008 ALID ATVA
9C'€ €100 €Ll ¢v00°0 %05 €l %8591 %C6°69 ¢056°0 19°0L0°C Gl'lce %SG6°0 %Ll LY JNVONITING
uolo9||0) |B1o L uone|ndod ueis 3141 paaas 000°L s|eusle\ BIPSJ\ UO sjeusieN| uoneindod| uonendod|uonejindod| uonenoan| uonenoa) uolesoT]
Jad uonenoann 000‘L] Jad panleg Jad s3] 4| owuou09|3 uo]l salnjipuadx] g uol  000°‘L Jed 000‘Ll 000l Jed |[ejo] 0} |elo] 0}
Jad 3] 4 yeis uonendod SIN-V1V] sainupuadx3 uonos|on| sainypuadx3] sjeulws ] Jad asn| s|eusiey| uonenalio] uonenNauD
uono9|I0D JO 9, uonoajon| 1euiau Jo #|  Jeindwon] oluouos|g ysibug| s,usipiiyo
10 % 10 % olland J0 9sM] -UouU JO % 40 %
91°29% 617 €$ 209lv$ 0£°9% %99 ¥ %<CS'CS 15°0€$ 670 14 0L 19 ¥.'€ 65 wnwiuiiy
€L91$ €.91$ £€6'920°'L$ €L'21$ %200l %.0°L8 €0'901$ 66°0 62 €0°¢ 91 ¢S'9l Ll wnuwixe
£€0°26% 0£°9% 07'92.$ L0°6$ %98 L %8169 01293 890 8l 1G°) cel L0°LL €8 abesany
12 /8% Gl 'G$ 12°GELS ¥0'8% %29’ L %8069 62293 0.0 14 19°) 651 12CL 18 uelpajy
soecL$ 9/,°6$ 99°€89% €00L$ Yl L Y%lV v.L 62293 050 14 V.l 6l1 12¢L 89 OOSIONVYHd NVS HLNOS
GG'0L1$ Gl'G$ L1¥'G6G$ 9.°1% %65, %0.4°99 €1°/9% 190 14 LGl 9ll gyl LL ALNNOD OFLVIN NVS
91°29% 18°6$ L. v26% £'6$ %29 L %8069 6L Lv$ 9.0 Ll 1971 651 999 66 O3LVIN NVS
22'8.$ . v$ G8'G9/$ ¥0'8% %c20’L %cCS'CS 2 ers Gs'0 Ll 0L} 291 €L'6 G6 ONNYd NVS
L11¥9$ €.91$ €6°920°1$ WA %99 ¥ %6.°9. ¥1°Gv$ 020 14 0L 19 v.'€ 09 ANOWHOIY
12 /8% 8l ¥$ 12°GELS 0€°9% %ll'6 Y%¥¥ L9 L9893 66°0 14 LGl 9.1 78'€lL Ll ALID AOOMATH
£6°€6% 617 €$ 6G° /1G9 60°.$ %8.'8 %.0°'L8 AR 1.0 .Z €0°¢ S91 GZel 18 MHVd OTININ
1£29% G8'G$ 20917$ 80°/$ %9.'8 %¥S 79 LG0€$ 670 Ll 1Z'|l LL 08’8 68 ALID ATVd
€L 911$ 20'G$ 60218% 88°8% %200l %E0°0L £€0°901$ ¢, 0 6¢ 1) 291 ¢S'91 L6 JNVONITING
Jamoulog Jad] uonenaai) Jad] inoy uadg Jad USIA Jad] uonos|jon uo yeys uo| saunypuadx3 ende) Jad Jamoliog usIA Jad uadp| JtemouiogjuadQ JnoH uoljeoso
sainjpuadx3g| sainypuadx3g] sainypuadx3] sainypuadx3y| saunypuadx3| sainypusadx] ejden siamoliog Jad| uonemnosn| JunoH Jad] Jad sysial Jed spsIA
Bunesad| bunesado e1o Bunesado Bbunesadp| bunesado jo 9,] bHBunesado %, Jad ejoy| pessisibey] uonenos) uonenali)
[e10] [e10] [elo 1

soney Aoy Alewwng




	AGENDA
	CALL TO ORDER
	PLEDGE TO THE FLAG
	ROLL CALL
	APPROVAL OF AGENDA
	APPROVAL OF MINUTES
	1. Regular Meeting of July 21, 2015
	[LBM150721.docx]


	DIRECTOR'S REPORT
	2. Draft 3D Printer Policy
	[3D Printer.pdf]

	3. Budgetary and Procurement Decision Process
	4. Library Statistical Comparison
	[Library Comparison 2012-13.pdf]
	[Library Comparison 2012-13 Source.xlsx]


	TRUSTEES' REPORT
	ANNOUNCEMENTS AND COMMUNICATIONS
	5. Report from the Daly City Public Library Associates (DCPLA)

	AGENDA BUILDING FOR NEXT MEETING 
	PUBLIC COMMENT
	ADJOURNMENT

