
AVAILABILITY OF PUBLIC RECORDS: 
 
All public record to an open session item on this agenda, which are not exempt from disclosure pursuant to the 
California Public Records Act, that are distributed to a majority of the legislative body will be available for public 
inspection at the City Clerk’s Office, City Hall located at 333 90th Street, Daly City, CA during normal business 
hours, at the same time that the public records are distributed or made available to the legislative body. 

CITY OF DALY CITY 
 

Regular Meeting - CITY COUNCIL 
 

AGENDA 
 

MONDAY, SEPTEMBER 14, 2020 
7:00 p.m.  

 
Visit Daly City’s virtual meeting website to watch the livestream of the City Council meeting 

and submit comment on agenda items, all in one place online: 
 

https://bit.ly/dalycitysept14 
 

Please note, the virtual meeting website will only be available during the meeting on  
Monday, September 14, 2020 at 7:00 p.m.  

 
COVID-19 ANNOUNCEMENT - PUBLIC MEETINGS 
 
Pursuant to Governor Newsom’s Executive Order N-25-20, members of the Daly City Council and staff will 
participate in this meeting via a teleconference. Members of the public are encouraged to watch the meeting via 
Livestream (City Council Meeting Livestream) at https://bit.ly/dalycitysept14 and to submit comments through the 
livestream website and/or submit public comments via email to cityclerk@dalycity.org  prior to the public meeting.  
 
To submit a comment in writing, please email cityclerk@dalycity.org and write “Public Comment” in the subject 
line.  In the body of the email, include the item number and/or title of the item as well as your comments.   All 
comments received by 4:00 pm will be emailed to the City Council members and included as an “Add to Packet” on 
the City’s website prior to the meeting.  Those comments received after 4:00 pm will be added to the record and 
shared with the City Council members for the public meeting. 

 
Persons with disabilities who require auxiliary aids or services in attending or participating in this meeting should 
call the office of the City Clerk at 991-8078 as soon as possible. 
 
CALL TO ORDER: 

 
PLEDGE TO THE FLAG: 

 
ROLL CALL: 

 
PRESENTATIONS: 

 
Bayshore Neighborhood Community Food Assessment (Stephanie Cho & Tiffany 
Jow, Stanford University School of Medicine) 

 

https://bit.ly/dalycitysept14
https://bit.ly/dalycitysept14
mailto:cityclerk@dalycity.org
mailto:cityclerk@dalycity.org


Agenda – City Council 
Monday, September 14, 2020 
Page 2 
 
 
 
PRESENTATIONS: Continued 
 

Proclaiming September 2020 as National Preparedness Month (Clyde Preston, Fire 
Safety Inspector, North County Fire Authority) 

 
Proclaiming September 15 - October 15, 2020 as Latinx Heritage Month in Daly City 
(Edgardo Bolanos, Recreation Services Supervisor and Abigail Corcio, Daly City 
Youth Advisory Committee Member) 

 
Daly City SLICED (Denise Brown, Recreation Services Manager) 

 
APPROVAL OF MINUTES: 

 
Special Meeting of July 22, 2020 and Regular Meeting of July 27, 2020 

 
APPROVAL OF AGENDA: 

 
CONSENT AGENDA 

 
All items listed on the Consent Agenda are considered to be routine and may be approved 
by one roll call vote of the City Council.  There shall be no separate discussion of the 
matters on the Consent Agenda unless requested by a member of the City Council.  If 
discussion is required, that item will be removed from the Consent Agenda and will be 
considered separately at the end of the Agenda. 

 
Resolutions: 

 
1. Authorizing Use of State Asset Forfeiture Funds to Purchase and Train One Canine 

Police Service Dog 
 
2. Approving Notice of Completion for the Syntech System, Inc., Fuel Management 

Software Upgrade Project 
 
3. Approving Notice of Completion for Doelger Senior Center Complex Roof Replacement 

Project 
 
4. Authorizing the City Manager to Execute Program Supplement for Active Transportation 

Program Funds for the Central Corridor Bicycle and Pedestrian Improvements Project 
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CONSENT AGENDA: Continued 
 
5. Authorizing City Manager to Execute an Agreement Between the Human Services 

Agency of San Mateo County and the City of Daly City to Provide Additional Funding 
Due to Impacts COVID-19 

 
6. Setting Time and Place for a Public Hearing to Consider Adding Chapter 5.92 to the 

Daly City Municipal Code Regarding Short-Term Rentals and Adoption of the Short-
Term Rental Fees                                                                                Set Hearing: 9/28/20 

 
7. Accepting and Appropriating a $3,000 Grant from the State of California 

 
8. Accepting and Appropriating $8,250 in Grants from the Daly City Public Library 

Associates 
 
Check Registers: 

 
9. Check Registers for the Month of July 2020 

 
10. Check Registers for the Month of August 2020 

 
END OF CONSENT AGENDA 

 
COMMUNICATIONS: 

 
11. Designation of Voting Delegate and Alternate(s) for Virtual League of California Cities 

Annual Business Meeting 
 

Staff: Maltbie 
 
Recommended Action: Adopt Resolution by Roll Call 

 
AWARD OF BIDS/CONTRACTS: 

 
12. Award of Construction Contract for the Tennis & Basketball Court Surface 

Rehabilitation Project 
 

Staff: Yuen/Chiu 
 
Recommended Action: Adopt Resolution by Roll Call 
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AWARD OF BIDS/CONTRACTS: Continued 
 
13. Award of Construction Contract for the 2019-2020 Original Daly City/Civic Center 

Slurry Seal Project 
 

Staff: Rogers/Chiu 
 
Recommended Action: Adopt Resolution by Roll Call 

 
PUBLIC APPEARANCES/ORAL COMMUNICATIONS: 

 
NOTE:  Speakers are limited to two minutes, unless modified by the Mayor.   
             The Council cannot take action on any matter raised under this item. 

 
APPOINTMENTS: Board/Commission Membership Committee Appointments 

 
REPORTS: 

 
14. Council Committee 

 
A Council Committee Meetings July 26 - September 13, 2020  

 
15. City Council 

 
16. Staff 

 
ADJOURNMENT: 

 



PROCLAMATION 
 

NATIONAL PREPAREDNESS MONTH 
 
WHEREAS, during September, the U.S. Department of Homeland Security and the 

National Preparedness Month Coalition urge all Americans to take some 
simple steps to make their families better prepared for emergencies; and 

 
WHEREAS, with the Covid 19 pandemic of 2020, the Ridgecrest earthquakes of 2019, 

the Paradise firestorm of 2018, the Loma Prieta Earthquake of 1989 and 
yearly winter storms in our county, all will continue to have devastating 
effects on the people, and the economy; and 

 
 WHEREAS, the loss of life and property can be greatly reduced if appropriate 

preparedness measures are taken before, during and after a disaster; and 
 
WHEREAS, these lifesaving procedures will be highlighted during the month of 

September as the North County Fire Authority, city emergency services, 
and other service organizations provide disaster preparedness information 
to Daly City residents; and 

 
WHEREAS, the community should take steps to help them before a disaster strikes 

including making a kit, having a plan, being informed, and getting 
involved; and  

 
WHEREAS, it is highly recommended that our citizens become involved by 

participating in Earthquake Preparedness classes and the Community 
Emergency Response Team (CERT) Program; and 

 
WHEREAS, this important safety information should be studied and observed 

throughout the year in order to reduce injuries, loss of life, and property 
damage in the event of a disaster. 

 
NOW, THEREFORE, I, Glenn R. Sylvester, Mayor of the City of Daly City, and 

members of the City Council, do hereby proclaim September 2020 as 
“NATIONAL PREPAREDNESS MONTH” and encourage all Daly 
City residents to increase their knowledge and awareness of proper safety 
measures to follow before, during, and after a disaster. 

 
Signed and sealed by the Mayor and City Council 
of the City of Daly City this 14th day of September 
2020. 

 
 

        

 Mayor 
 
 

        
 Vice Mayor 
 
 

        
 Councilmember 
 
 

        
 Councilmember 
 
 

        
 Councilmember 
 
 



Proclamation 
Proclaiming September 15th – October 15th 2020 

Latinx Heritage Month in Daly City 
 

 

WHEREAS, each year we take time to recognize how California’s growing Latinx 
population enriches our state and strengthens our cultural and economic 
ties to Mexico, Spain, and Central and South America; and 

WHEREAS,  according to the most recent statistical data, the current Latino/Hispanic 
population in Daly City is more than 25,000, or roughly 23.6% of the 
City’s population; and 

WHEREAS, Daly City has a foreign-born population of 52.3 percent, ranking sixth 
among U.S. cities with populations of 100,000 or more, including  12,000 
immigrants from Latin America; and 

WHEREAS, Hispanic Heritage Week was first observed in the United States in 1968, 
and was expanded in 1988 to cover a 30-day period starting on September 
15 and ending on October 15, and every year since then, and has been 
commemorated in Daly City with an annual celebration since September 
2002; and 

WHEREAS,  as part of Latinx Heritage Month, Daly City also commemorates the 
anniversary of independence for the Latin American countries of Costa 
Rica, El Salvador, Guatemala, Honduras, and Nicaragua on September 15, 
and further commemorates the independence of Mexico and Chile on 
September 16 and September 18, respectively. 

NOW, THEREFORE, I, GLENN R. SYLVESTER, Mayor of the City of Daly City, 
on behalf of the City Council, do hereby proclaim September 15 through 
October 15, 2020 as Latinx Heritage Month in Daly City and does 
hereby encourage all citizens to join in learning about and celebrating the 
contributions Hispanic and Latin Americans have made to our community. 

Signed and sealed by the Mayor and City Council of the 
City of Daly City this 14th day of September 2020. 

 
 
 
            
                                         Mayor 
 
 
            
                          Vice Mayor 
 
 
            
            Councilmember 
 
 
            
            Councilmember 
 
 
            
            Councilmember 



CITY OF DALY CITY 
MINUTES – SPECIAL MEETING - CITY COUNCIL 

JULY 22, 2020 
 

To view videos of the City Council meetings, visit http://yt.vu/+dalycitycouncil 
Note on Public Comments: For this meeting, members of the public were encouraged to watch the 
meeting via livestream at https://bit.ly/dalycityjuly22 and to submit comments through the livestream 
website and/or submit public comments via email to cityclerk@dalycity.org  prior to the public meeting. 
Persons with disabilities who require auxiliary aids or services in attending or participating in this 
meeting were instructed to call the office of the City Clerk at 991-8078 prior to the meeting. 
 
 The meeting was called to order by Mayor Sylvester at 5:08  P.M. by video conference call pursuant 
to Governor Gavin Newsom’s Executive Order N-25-20. 
 
ROLL CALL: Councilmembers Present: 
 Glenn R. Sylvester, Mayor 
 Juslyn C. Manalo, Vice Mayor 
 Raymond A. Buenaventura 
 Rod Daus-Magbual  
 
 Councilmembers Absent: 
 Pamela DiGiovanni  
 
 Staff Present: 
 Shawnna Maltbie, City Manager  
 Rose L. Zimmerman, City Attorney 
 K. Annette Hipona, City Clerk 
 
RESOLUTIONS: 
 
Resolution Supporting the Black Lives Matter Movement and Reaffirming the City of Daly City’s 
Commitment to Racial Equity  
 
 City Attorney Rose Zimmerman presented a draft of the proposed resolution for Council’s 
determination. Council discussed the language and the intended message of the resolution and what 
amendments, if any, should be made at this time.  
 
 It was moved by Vice Mayor Manalo to add the names of Ahmaud Arbery, Breonna Taylor “and 
countless others through their” in the body of the resolution. Discussion ensued between Council 
regarding the addition of the names of black lives that have been lost. Councilmember Buenaventura 
made a friendly amendment to the motion to add the following names to the resolution: Michael Brown, 
Eric Garner, Oscar Grant, Freddie Gray, Trayvon Martin, and Tamir Rice. 
 

The following members of the public spoke or submitted comments that were read by Mr. Stolte 
during the virtual meeting.  Although some members of the public appreciated the proposed resolution as 
a step in the right direction in supporting the Black Lives Matter Movement (BLM) and recognizing 
systemic racism and institutionalized discrimination, most members requested to see a stronger 
resolution. Members of the public requested a resolution that would include concrete actions and show the 
City’s commitment to racial equity while addressing the root causes of inequality. Members of the public 
requested the following actions and or commitments be included in the resolution:  

-commitment to establish an Oversight Committee 
- commitment to establish a Human Rights Committee 
-reallocation of Daly City Police Department (DCPD) funds towards community-oriented 

services such as affordable housing, libraries, parks and recreation, health and social services, 
youth and aging services, community service center 

-adding the names of black women and transgender people’s names like Tony McDade and 
Sandra Bland to the resolution 
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Related concerns included the portion of the City budget the DCPD receives and the defunding of 
community-oriented services. Individuals also requested a community participatory process to look at the 
issue together. Furthermore, members of the public asked the City to reimagine public safety to create a 
safer community. 
  
 Shireen Malekafzali   Holly Lim  Joanna Rosales 
 Christopher Brown  Kailee Kerr  Jeremy Yanson 
 Janette Armas   Hibah Hammoudeh  Sidney Brooks 
 Aristel Dela Cruz  Marcela Rivera  Liliana Rivera 
 Russell Lee   Gustavo Lopez  Jeanette Yue’’ 
 Keliana Hui   Isabella Perez  Eduardo Unisa Jr. 
 Adrian Manuel Bituin  Jose R Villalobos Brianna Sangco-lee 
 Henry Francisco  Nadia Conrad Bick Kim Westrick 
 Nick Occhipinti    
 

Christine Fuller, resident, voiced concern and questioned whether the resolution telegraphed a 
one-sided petition and mentioned opposition letters on record from residents to not defund the police and 
to not have an Oversight or Human Rights committee.  
 
 Council discussed the language of the resolution and the process that will be taken to determine 
what actions the City could adopt. Vice Mayor Manalo made a friendly amendment to the motion to also 
include the names of Tony McDade and Sandra Bland.  
 

It was moved by Vice Mayor Manalo, seconded by Mayor Sylvester and carried by the following 
roll call vote to adopt the following resolution, as amended with added names: 
 
 Ayes:  Buenaventura, Daus-Magbual, Manalo, Sylvester 
 Noes:  None 
 Absent:  DiGiovanni 
 
 Resolution 20-128, Supporting the Black Lives Matter Movement and Reaffirming the City of 
Daly City’s Commitment to Racial Equity 
 
ADJOURNMENT: 
 
 At 6:38 PM, Mayor Sylvester adjourned the meeting. 
 
Approved as submitted, this  14th                   
        City Clerk 
day of  September  ,  2020. 
 
    
  Mayor  
 



CITY OF DALY CITY 
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JULY 27, 2020 
 

To view videos of the City Council meetings, visit http://yt.vu/+dalycitycouncil 
 
Note on Public Comments: For this meeting, members of the public were encouraged to watch the 
meeting via livestream at https://bit.ly/dalycityjuly27 and to submit comments through the livestream 
website and/or submit public comments via email to cityclerk@dalycity.org  prior to the public meeting. 
Persons with disabilities who require auxiliary aids or services in attending or participating in this 
meeting were instructed to call the office of the City Clerk at 991-8078 prior to the meeting. 
 
 The meeting was called to order by Mayor Sylvester at 7:00 P.M. by video conference call pursuant 
to Governor Gavin Newsom’s Executive Order N-25-20. 
 
ROLL CALL: Councilmembers Present: 
 Glenn R. Sylvester, Mayor 
 Juslyn C. Manalo, Vice Mayor 
 Raymond A. Buenaventura 
 Rod Daus-Magbual  
 Pamela DiGiovanni  
 
 Staff Present: 
 Shawnna Maltbie, City Manager  
 Rose L. Zimmerman, City Attorney 
 K. Annette Hipona, City Clerk 
 
APPROVAL OF MINUTES: 
 
Regular Meeting of July 13, 2020 
 
 It was moved by Vice Mayor Manalo, seconded by Councilmember DiGiovanni and carried to 
approve the minutes of the regular meeting of July 13, 2020. 
 
APPROVAL OF AGENDA: 
 
 It was moved by Vice Mayor Manalo, seconded by Councilmember Daus-Magbual and carried to 
approve the agenda.  
 
CONSENT AGENDA: 
  
 It was moved by Vice Mayor Manalo, seconded by Councilmember Daus-Magbual and carried to 
approve the consent agenda with item #1 pulled for further discussion.  
 
Resolutions: 
  
Fixed Asset Policy 
 
 Director of Finance and Administrative Services Todd High presented a proposed resolution that 
would increase the limit of capitalizing assets to $25,000 from the previous limit of $5,000.  
 
 It was moved by Councilmember DiGiovanni, seconded by Councilmember Daus-Magbual and 
carried by voice vote to adopt the following resolution: 
 
 Resolution 20-129, Adopting a Fixed Asset Policy for the City of Daly City 
 
END OF CONSENT AGENDA 
  



CITY OF DALY CITY 
MINUTES – REGULAR MEETING - CITY COUNCIL 

JULY 27, 2020 
Page 2 

 
PUBLIC HEARINGS: 
 
City’s HUD Consolidated One-Year Action Plan for Fiscal Year 2020-21 
  

Housing Coordinator Lenelle Suliguin presented the revised One-Year Action Plan which 
describes how the City will allocate its Community Development Block Grant (CDBG) and HOME 
funds. The proposed revision would allocate $750,000 of HOME funds for emergency tenant-based rental 
assistance (TBRA) as a response to the ongoing COVID-19 pandemic.  

 
Pat Bohm, Executive Director for Daly City Partnership, reported on the applications received for 

COVID-19 rental assistance funds. Ms. Bohm addressed questions regarding the vetting process and the 
demographics of applicants for rental assistance.  

 
Mayor Sylvester opened the public hearing.  
 
Assistant City Manager Stephen Stolte read public comments received. The following members 

of the public supported increasing HUD funding for rental assistance due to various reasons related to the 
pandemic including: high unemployment rates, back rental payments owed, accumulation of debt, and 
risk of eviction and homelessness. Individuals also requested raising rental assistance funds to $1 million, 
providing translation at meetings and online forums, and providing better access to online applications. 

 
Emily Ling   Shakeel Ali, Jefferson Elementary District Board President 
Holly Lim   Eduardo Gonzalez, Youth Leadership Institute 
Nick Occhipinti   Rod Spikes, Youth Leadership Institute 
Colleen Miller   Abigail Taylor, Faith In Action  
Nadia Conrad 

 
 Mayor Sylvester closed the public hearing.  
 

Staff acknowledged the City can do affirmative marketing to specific communities and confirmed 
Council could increase or decrease CDBG funding to any activities by agendizing an amendment to the 
Action Plan at any time during the fiscal year. 
 
 It was moved by Councilmember Buenaventura to amend the resolution with the requirement to 
include affirmative marketing outreach to the black community in terms of the available rental assistance 
program and also to streamline the application process to loosen prohibitive restrictions for people who 
have been historically marginalized from accessing and obtaining these loans. This comes with the 
understanding that Council has the option to reallocate funding sources at a later time through a future 
public hearing. The motion was seconded by Vice Mayor Manalo and carried by unanimous roll call vote 
to adopt the following resolution: 

 
 Resolution 20-130, Approving Revisions to Daly City’s HUD Consolidated One-Year Action 
Plan for Fiscal Year 2020-2021 Under the Community Development Block Grant and HOME Programs 
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COMMUNICATIONS: 
 
Resolution to Authorize Placement of a Local Recovery and Relief Transactions and Use Tax 
Ordinance on the Ballot for the November 3, 2020 Election  
 
 City Manager Shawnna Maltbie presented background for the proposed Transactions and Use 
Tax Ordinance to place a measure on the November ballot imposing an additional ½₵ in the sales tax rate 
increasing the overall Daly City sales tax to 9.75%. Ms. Maltbie read the question to be presented to the 
voters on the ballot. The tax increase would generate approximately $6,000,000 in additional annual 
revenue and would be used to maintain City services and its long-term financial stability.   
 

Ms. Maltbie and staff addressed questions on the measure which included the following: analysis 
of projected revenue; which City services could be reinstated with the tax revenue; point of sale 
transactions; and what portion of the tax the City would receive annually. 
 

Mr. Stolte read public comments received. The following members of the public supported 
placing the sales tax measure on the November ballot for various reasons: to enable the City to maintain 
financial security during the pandemic; to revisit services that have been cut; and to help bring safety and 
service to an appropriate level. Specifically, commenters mentioned supporting the City’s public libraries, 
senior services, fire emergency services and local businesses with the tax revenue. 
 

Victoria Magbilang, DCPLA Executive Director  David Canepa, County Supervisor 
Angella Logarta, Library Board of Trustees President Adrienne  J. Tissier, 
Susan Brissenden-Smith, DCPLA Founder  Thomas Nuris, DCPLA 

 Rosie Tejada, DCPLA President    Teresa Proano    
 Nicholas Doyle, Daly City Firefighters Association President 
 
 It was moved by Vice Mayor Manalo, seconded by Councilmember DiGiovanni and carried by 
unanimous roll call vote to adopt the following resolution: 
 

Resolution 20-131, Ordering an Election on November 3, 2020 to Submit to the Voters an 
Ordinance to Establish a Local Recovery and Relief Transactions and Use Tax (Sales Tax) at the Rate of 
One Half Percent (0.5%) for General Municipal Purposes Until Ended By Voters; Requesting The Board 
Of Supervisors of the County of San Mateo to Consolidate the Election Regarding the Ordinance with the 
November 3, 2020 General Election and to Permit the San Mateo County Election Department to Conduct 
Said Election; Directing the City Clerk to Take All Necessary Actions and Coordinate with the County of 
San Mateo to Ensure Placement of the Ordinance on the November 3, 2020 Ballot; Authorizing the City 
Manager to Reimburse the County of San Mateo for Costs to Conduct the Election; Authorizing Argument 
and Rebuttal Argument for and Against the Ordinance; Releasing City Council Rebuttal Argument; and 
Directing the City Attorney to Prepare an Impartial Analysis 

 
Execution of an Agreement with San Mateo County Housing Regional Housing Trust Pertaining to 
493 Eastmoor and Commitment of Daly City Housing Trust Funds to the HEART’s Application for 
State Local Housing Trust Fund Program  
 
 Housing and Community Development Supervisor Betsy ZoBell presented an agreement 
requesting HEART to apply for an allocation of local housing trust funds (LHTF) for the purpose of 
financing affordable housing projects. Ms. ZoBell recommended the City support the HEART’s 
application to the state rather than submitting one directly. With this agreement, the City would pledge up 
to $1.3 million in housing trust funds to be used as required match for the 493 Eastmoor project which 
would provide 72 units of affordable housing in Daly City.  
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 Armando Sanchez, Executive Director of HEART, provided information on how the application 
is an opportunity for cities to double funding for its projects and the amounts that other cities have already 
pledged with HEART.  
 
 Ms. ZoBell addressed questions regarding the project’s outreach and the City’s marketing plan 
which would affirmatively further fair housing. Chris Neale, Core Companies, welcomed input to look for 
an equitable process and outreach efforts to make these units available and accessible to members of Daly 
City, including black members of the community and to those in most need of housing.  
 
 It was moved by Mayor Sylvester, seconded by Vice Mayor Manalo and carried by unanimous 
roll call vote to adopt the following resolution: 
 
 Resolution 20-132, Authorizing Execution of An Agreement with San Mateo County Housing 
Regional Housing Trust Pertaining to 493 Eastmoor and Commitment of Daly City Housing Trust Funds 
to the HEART’s Application for State Local Housing Trust Fund Program 
 
Acceptance of Parks and Open Space Master Plan 
 
 Senior Management Analyst Sibely Calles introduced the master plan developed by Gates + 
Associates. The plan identified and assessed the City’s existing parks and open spaces, engaged the 
community for input, and created a road map to guide future improvements.  
 

Gail Donaldson, Gates + Associates, presented the City’s visions and goals for parks and open 
spaces, highlighting the following: outreach efforts, top requested improvements from the community, 
recommendations, prioritization checklists, and opportunities for funding. Ms. Donaldson and staff 
answered questions on how the plan addresses the COVID-19 pandemic in terms of public spaces. 
 
 It was moved by Mayor Sylvester, seconded by Vice Mayor Manalo and carried by unanimous 
roll call vote to adopt the following resolution: 
 
 Resolution 20-133, Accepting the Parks and Open Space Master Plan 
 
Acceptance of the Americans with Disabilities Act (ADA) Self-Evaluation and Transition Plan 
 
 Ms. Calles provided background on Title II of the ADA which requires the City to perform a self-
evaluation of policies and procedures. The plan identified City facilities, programs and services for 
modification to accommodate individuals with disabilities.  
 

Tim Gilbert, MIG, summarized the City’s obligations to be ADA-compliant, discussed the public 
involvement process, and gave recommendations for transition. Mr. Gilbert also reported on the 
prioritization criteria for City facilities, the City’s ADA grievance procedure, and staff training 
workshops.  
 
 It was moved by Councilmember Daus-Magbual, seconded by Councilmember DiGiovanni and 
carried by unanimous roll call vote to adopt the following resolution: 
 
 Resolution 20-134, Accepting the Americans With Disabilities Act Self-Evaluation and 
Transition Plan 
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REPORTS: 
 
Council Committee – July 13 – July 26, 2020 
 
 Peninsula Clean Energy (Daus-Magbual) 
 San Mateo County Mosquito &Vector Control (Sylvester) 
 Bay Area Water Supply & Conservation Agency (Manalo) 
 
City Council 
 
 Vice Mayor Manalo reported on the Special City Council meeting that was held on Wednesday, 
July 22 regarding the resolution supporting the Black Lives Matter movement (BLM) which involved 
robust discussion and was passed unanimously by Council. 
  
 Councilmember Buenaventura raised the question of whether the City should pass an ordinance 
requiring people to wear face masks/covering due to the increase in coronavirus cases and requested 
further research on the matter. Councilmembers concurred with the proposal.  
 
Staff 
 
 Ms. Maltbie shared an approach to educate the public on face masks/coverings and was amenable 
to a potential ordinance but cautioned on its enforcement. Ms. Zimmerman advised on potentially having 
an urgency ordinance due to noticing requirements and shared what other municipalities have done to 
address the issue. Consequently, staff will conduct research for Council’s review. 
 
 Ms. Maltbie shared a video update to show the community that it has the City’s support at this 
critical time by performing services safely and virtually. The video can be viewed here: 
https://youtu.be/ii4DvGuPdxg. 
 
ADJOURNMENT: 
 
 At 11:35 PM, Mayor Sylvester adjourned the meeting in memory of C.T. Vivian, John Lewis, Mr. 
O’Connell, and K9 partner, Bullock. 
 
 
Approved as submitted, this  14th                   
        City Clerk 
day of  September  ,  2020. 
 
    
  Mayor  
 



 City Council Meeting Agenda Report Item # _____ 

 

 
                                                                                                 Meeting Date: September 14, 2020 
 
Subject:  Use of State Asset Forfeiture Funds to Purchase and Train One Police Service Dog 
 
Recommended Action 
 
Staff recommends that Council authorize the Police Department to use State Asset Forfeiture Funds 
to purchase and train one police service dog.   
 
Background 
 
The Daly City Police Department has employed two to three police service dogs for approximately 
20 years. The highly trained dog and handler teams are used to augment police services to the 
community through location and apprehension of criminal offenders, contraband detection, and 
public engagement. 

Discussion 

For the past 20 years, the Daly City Police Department K-9 Unit has been comprised of two to three 
service dogs. The dogs are dual purpose K-9’s, trained in apprehension as well as narcotics 
detection.   

On July 24, 2020, Officer Matthew Ciucci’s K-9, Bullock passed away unexpectedly due to a 
medical condition. The Daly City Police Department is seeking approval to purchase a K-9 to 
replace Bullock. The cost for a new duel-purpose K-9 is $10,000.00. This includes a crate and 
preliminary veterinary check to ensure the dog is healthy.       

New K-9 handlers are required to complete a five-week training course with their K-9, which 
concludes with a P.O.S.T. certification in patrol work and narcotics detection. The cost of the five-
week handler’s course is $6,500.00. 

Fiscal Impact 

The total cost of the proposed one-time purchase is $16,500.00. This amount includes the purchase 
of one dog as well as 5-weeks of protection and narcotics detection training. All funds will be taken 
from State Asset Forfeiture Funds. All other K9 expenses will be paid through the police 
department’s operating budget.   
 
Summary/Conclusions 
 
Staff is available to provide any further information desired. 
 

         
 
 
Michael Brennan        John Gamez 
Police Lieutenant        Acting Chief of Police 
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 City Council Agenda Report Item # _____ 

 

Meeting Date:  September 14, 2020 
 

 
Subject: Notice of Completion for the Syntech System, Inc., Fuel Management Software 

Upgrade Project 
 
Recommended Action 
 
Staff recommends the City Council accept the Fuel Management Software Upgrade Project as 
complete and authorize the recordation of the Notice of Completion. 
 
Background 
 
The Public Works Department operated a fuel management system that was obsolete. The software 
system authorized and recorded fuel transactions for the fueling of city vehicles and equipment at 
the Public Works Corporation Yard and the Wastewater Treatment Plant. Additionally, the 
software system provided controlled access to the Public Works Corporation Yard during 
nonbusiness hours.  
 
As part of the City’s adopted FY 2017 and FY 2018 Comprehensive Biennial Capital Budget, 
$215,000 was approved and allocated to purchase a new Fuel Management Software System. Staff 
researched several replacement fuel management systems including upgrading the existing software 
system. FuelMaster by Syntech system was selected for several reasons. It’s compatibility with the 
City’s fleet maintenance software, cost, and its technological capabilities for future upgrades.  
 
On January 14, 2019, the City Council, per Resolution 19-7, authorized the execution of a contract 
with Syntech Systems, Inc., to replace the obsolete fuel management system at the Public Works 
Corporation Yard, and the Wastewater Treatment Plant. The project also included gate controllers 
at the Public Works Corporation Yard and adding equipment to Fire Station 93, 94, and 95 to 
remotely monitor the fuel distribution and fuel storage levels. 
     
Discussion  
 
The Fuel Management Software Upgrade Project began in March of 2019 and was completed in 
July of 2020.      
 
Syntech Systems Inc., completed all work in accordance with the service agreement. They were 
responsive to challenges that arose during the project and their team provided on site technical 
support to configure the Corporation Yard vehicle entry gate. City vehicles are now able to access 
the Corporation Yard automatically by driving a City vehicle up to the entry gate. Additionally, 
Public Works staff can monitor the fuel tanks at the Fire Stations remotely to ensure dependable 
fuel supply in the event of an emergency.  
 
The final project cost of $202,094.06 is within the $215,000 budget for this project.   
 
Upon authorization by City Council, the Notice of Completion will be recorded.   
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Fiscal Impact 
 
The contract was completed in 
number 51-315-451: Fueling System Repair/Upgrade
$215,000.00.  
 
Summary/Conclusion 
 
The contractor Syntech Systems Inc., has completed all work described in the service agreement to 
the City’s satisfaction. Staff recommends 
Upgrade Project as complete and authorize the recordation of th
 
Staff is available to provide any additional information desired by the Mayor or Councilmembers.
 
Respectfully submitted,  
     

 
Jeffrey W, Fornesi   
Asst. to the Director of Public Works 
     

Attachments: Notice of Completion and Resolution

Notice of Completion for the Syntech System, Inc., Fuel Management Software Upgrade Project 

in the total amount of $202,094.06, with funds available in account 
Fueling System Repair/Upgrade. The allocated budget for th

The contractor Syntech Systems Inc., has completed all work described in the service agreement to 
Staff recommends the City Council accept the Fuel Management Software 

omplete and authorize the recordation of the Notice of Completion

Staff is available to provide any additional information desired by the Mayor or Councilmembers.

  
     

    
    Richard Chiu, Jr. 

Asst. to the Director of Public Works    Director of Public Works
   

Notice of Completion and Resolution 

Notice of Completion for the Syntech System, Inc., Fuel Management Software Upgrade Project  

, with funds available in account 
for this project was 

The contractor Syntech Systems Inc., has completed all work described in the service agreement to 
Fuel Management Software 

e Notice of Completion. 

Staff is available to provide any additional information desired by the Mayor or Councilmembers. 

    

tor of Public Works 



 

RESOLUTION NO. _________ 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF DALY CITY ACCEPTING 

COMPLETION OF CERTAIN PROJECT IN THE 

DEPARTMENT OF PUBLIC WORKS 

(Fuel Management Software Upgrade Project) 
 

A. The Project Manager has advised that the project set forth hereinafter has been 

completed in accordance with the terms of the contract with the City of Daly City and Syntech 

Systems, Inc., an S Corporation. 

 

B. The City Council of the City of Daly City desires to acknowledge the completion 

of such project so that notice of completion may be given. 

  

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Daly City 

that pursuant to the above, the City of Daly City does hereby accept as complete the following 

described project: 
 

FUEL MANAGEMENT SOFTWARE UPGRADE PROJECT 
 

 BE IT FURTHER RESOLVED by the City Council of the City of Daly City that said 

project be, and it is hereby accepted as complete, and at the expiration of fifty-five (55) days 

from this date, final payment in connection with this project be, and it is hereby authorized, 

provided that all statutory liens, claims and withholds are satisfied pursuant to law. 
 

 

 I hereby certify the foregoing to be a true copy of a Resolution adopted by the City Council of Daly City, 

California, at a special meeting thereof  held on the ______ day of __________________, 20____, by the following 

vote of the members thereof: 

 AYES, and in favor thereof, Councilmembers:        

              _______ 

 NOES, Councilmembers:           

 ABSENT, Councilmembers:           

 

 

        

CITY CLERK OF THE CITY OF DALY CITY  

 

APPROVED: 

 

       

        MAYOR OF THE CITY OF DALY CITY 

 



RECORDING REQUESTED BY 

 

 
AND WHEN RECORDED MAIL TO 
 

 

OFFICE OF THE CITY CLERK 

CITY OF DALY CITY 

333 - 90th Street 

Daly City, California 94015 
 

Notice of Completion 
 

NOTICE IS HEREBY GIVEN as follows: 

1. The date of completion of the work of improvement is:  September 14, 2020 

2. The owner of the work of improvements is:  City of Daly City, a Municipal Corporation. 

3. The address of the owner of the work of improvement is:  City Hall 

  333 - 90th Street 

  Daly City, California 94015 

4. The nature of the owner’s interest or estate is:  In fee. 

5. The work of improvement is located in Daly City, California, and is particularly described as follows: 

 

FUEL MANAGEMENT SOFTWARE UPGRADE PROJECT  
 

The name of the original contractor for the work of improvement is: 

                   

 Syntech Systems, Inc. 

 100 Four Points Way 

Tallahassee, FL 32305 

                         

Dated:  

The undersigned, being duly sworn, says:  That he is the owner of the aforesaid interest or estate in the property 

described in the foregoing notice; that he has read the same, and knows the contents thereof, and that the facts stated 

therein are true. 

 CITY OF DALY CITY, OWNER 

  
      

  Richard Chiu, Jr., Public Works Director 

  

STATE OF CALIFORNIA, 

COUNTY OF     }SS. 

  

Subscribed and sworn to (or affirmed) before me on this        day of                ,       20    , 

 

by       , proved to me on the basis of satisfactory evidence to be the 

person(s) who appeared before me. 

 

Signature   

                                                                            

                 Name (Typed or Printed) 

 Notary Public in and for said County and State 

A notary public or other officer completing this certificate 

verifies only the identity of the individual who signed the 

document to which this certificate is attached, and not the 

truthfulness, accuracy, or validity of that document.  



 City Council Agenda Report Item # _____ 

 

Meeting Date:  September 14, 2020 
 

 
Subject: Notice of Completion for the Doelger Senior Center Complex Roof 

Replacement Project  

 
Recommended Action 
 
Staff recommends the City Council accept the Doelger Senior Center Complex Roof Replacement 
Project as complete and authorize the recordation of the Notice of Completion. 
 
Background 
 
In July of 2017, Public Works staff completed facility assessment reports for most of the City’s 
facilities including the Doelger Senior Center Complex. The facility assessments analyzed the 
various building systems, the interior finishes and components, and the exterior building shell and 
waterproofing.  The Doelger Senior Center Complex as well as other facilities have a large backlog 
of deferred maintenance items due to lack of resources.   
 
At the request of then Mayor Juslyn C. Manalo, Assembly member Phil Ting, Daly City’s elected 
representative servicing California’s 19th Assembly District, included a grant request for the City of 
Daly City in the amount of $1.5 million for facility improvements at the Doelger Senior Center 
Complex. On September 10, 2018, the City Council approved the application for the State of 
California grant funds for improvements to the Doelger Senior Center Complex. 
 
On December 10, 2018, the City Council, per Resolution 18-184, accepted and appropriated the 
State of California grant funds totaling $1.5 million and authorized the execution of a contract with 
Garland/DBS, Inc., of Cleveland, Ohio for the Doelger Senior Center Complex Roof Replacement 
Project.  
 
Discussion  
 
The Doelger Senior Center Complex Roof Replacement Project was completed in July of 2020.  
 
Garland/DBS, Inc. completed all work in accordance with the service agreement and executed 
change orders. They were responsive to staff request and completed thorough inspections during 
the project.  
 
Two change orders were submitted and approved during the project. The following table 
summarizes the cost and change orders that Garland/DBS, Inc. completed: 
 
 

Description Cost Comments 

Roof Replacement 
Project $1,204,661.23 Doelger Sr. Center Complex Roof 

Replacement 



 
Notice of Completion - Notice of Completion for the 
Doelger Senior Center Complex Roof Replacement Project 
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Page 2 of 2 
 
 

Change Order # 1 

Change Order # 2 

Total Project Cost 

 
Upon authorization by City Council, the Notice of Comple
payment will be release after the noticing period has been completed.  
     
Fiscal Impact 
 
The contract was completed in the 
number 31-131-558-4536. The State of California grant 
the cost of the project. 
 
Summary/Conclusion 
 
The contractor, Garland/DBS, Inc., of Cleveland, Ohio 
service agreement to the City’s satisfaction. 
Sr. Center Complex Roof Replacement
Notice of Completion. 
 
Staff is available to provide any additional information desired by the Mayor or 
 
Respectfully submitted,  
     

 
Jeffrey W, Fornesi   
Asst. to the Director of Public Works 
     

Attachments: Notice of Completion and Resolution

f Completion for the  
Doelger Senior Center Complex Roof Replacement Project  

$269,155.27 

Change Order # 1 – Provide labor and 
material to power wash, abate 
containing lead, and paint the exterior 
portions of 145 Lake Merced Blvd. 
(Westlake Community Center)
Lake Merced Blvd. (Doelger Sr. Center)

$15,040.85 

Change Order # 2 – Removal and 
replacement of wood siding and 
door/window trim, and all incidental 
work at 101 Lake Merced Blvd.
Sr. Center) 

$1,488,857.35  

Upon authorization by City Council, the Notice of Completion will be recorded, and 
payment will be release after the noticing period has been completed.   

the total amount of $1,488,857.35, with funds available in account 
State of California grant funds will be used to reimburse the City for 

Inc., of Cleveland, Ohio has completed all the work 
to the City’s satisfaction. Staff recommends the City Council 

Replacement Project as complete and authorize the

Staff is available to provide any additional information desired by the Mayor or Councilmembers.

    

        
    Richard Chiu, Jr. 

Asst. to the Director of Public Works    Director of Public Works
   

Notice of Completion and Resolution 

Provide labor and 
material to power wash, abate material 

lead, and paint the exterior 
145 Lake Merced Blvd. 

(Westlake Community Center) and 101 
Lake Merced Blvd. (Doelger Sr. Center) 

moval and 
replacement of wood siding and 
door/window trim, and all incidental 

Blvd. (Doelger 

tion will be recorded, and retention 

, with funds available in account  
to reimburse the City for  

has completed all the work described in the 
Staff recommends the City Council accept the Doelger 

the recordation of the 

Councilmembers. 

Director of Public Works 



 

RESOLUTION NO. _________ 

 

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF DALY CITY ACCEPTING 

COMPLETION OF CERTAIN PROJECT IN THE 

DEPARTMENT OF PUBLIC WORKS 

(Doelger Senior Center Complex Roof Replacement Project) 

 

A. The Project Manager has advised that the project set forth hereinafter has been 

completed in accordance with the terms of the contract with the City of Daly City and 

Garland/DBS, Inc., an S Corporation. 

 

B. The City Council of the City of Daly City desires to acknowledge the completion 

of such project so that notice of completion may be given. 

  

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Daly City 

that pursuant to the above, the City of Daly City does hereby accept as complete the following 

described project: 
 

DOELGER SENIOR CENTER COMPLEX ROOF REPLACEMENT PROJECT 

 

 BE IT FURTHER RESOLVED by the City Council of the City of Daly City that said 

project be, and it is hereby accepted as complete, and at the expiration of fifty-five (55) days 

from this date, final payment in connection with this project be, and it is hereby authorized, 

provided that all statutory liens, claims and withholds are satisfied pursuant to law. 
 

 

 I hereby certify the foregoing to be a true copy of a Resolution adopted by the City Council of Daly City, 

California, at a special meeting thereof  held on the ______ day of __________________, 20____, by the following 

vote of the members thereof: 

 AYES, and in favor thereof, Councilmembers:        

              _______ 

 NOES, Councilmembers:           

 ABSENT, Councilmembers:           

 

 

        

CITY CLERK OF THE CITY OF DALY CITY  

 

APPROVED: 

 

       

        MAYOR OF THE CITY OF DALY CITY 

 



RECORDING REQUESTED BY 

 

 
AND WHEN RECORDED MAIL TO 
 

 

OFFICE OF THE CITY CLERK 

CITY OF DALY CITY 

333 - 90th Street 

Daly City, California 94015 
 

Notice of Completion 
 

NOTICE IS HEREBY GIVEN as follows: 

1. The date of completion of the work of improvement is:  September 14, 2020 

2. The owner of the work of improvements is:  City of Daly City, a Municipal Corporation. 

3. The address of the owner of the work of improvement is:  City Hall 

  333 - 90th Street 

  Daly City, California 94015 

4. The nature of the owner’s interest or estate is:  In fee. 

5. The work of improvement is located in Daly City, California, and is particularly described as follows: 

 

DOELGER SENIOR CENTER COMPLEX ROOF REPLACEMENT PROJECT 
 

The name of the original contractor for the work of improvement is: 

                   

 Garland/DBS, Inc. 

3800 East 91st Street 

Cleveland, Ohio 44105 

 

 

                         

Dated:  

The undersigned, being duly sworn, says:  That he is the owner of the aforesaid interest or estate in the property 

described in the foregoing notice; that he has read the same, and knows the contents thereof, and that the facts stated 

therein are true. 

 CITY OF DALY CITY, OWNER 

  
      

  Richard Chiu, Jr., Public Works Director 

  

STATE OF CALIFORNIA, 

COUNTY OF     }SS. 

  

Subscribed and sworn to (or affirmed) before me on this        day of                ,       20    , 

 

by       , proved to me on the basis of satisfactory evidence to be the 

person(s) who appeared before me. 

 

Signature   

                                                                            

                 Name (Typed or Printed) 

 Notary Public in and for said County and State 

A notary public or other officer completing this certificate 

verifies only the identity of the individual who signed the 

document to which this certificate is attached, and not the 

truthfulness, accuracy, or validity of that document.  



 City Council Agenda Report Item # _____ 

 

 
Meeting Date:  September 14, 2020 

 
 

Subject: Authorize the City Manager to Execute Program Supplement for Active 
Transportation Program Funds for the Central Corridor Bicycle and 
Pedestrian Improvements Project 

 
Recommended Action 
 
Staff recommends that the City Council authorize the City Manager, or her designee, to execute the 
Program Supplement and other documents necessary for grant fund reimbursement from the 
California Department of Transportation (Caltrans) for the Central Corridor Bicycle and Pedestrian 
Improvements Project for Active Transportation Program (ATP) funds in the amount of 
$1,719,000. 
 
Background 
 
In May 2015, the City Council authorized staff to submit an application for ATP Cycle 2 grant 
funds for the Central Corridor Bicycle and Pedestrian Improvements project. The City’s application 
requested $2,019,000 in grant funds, with a proposed $103,000 local match. Public Works staff also 
leveraged $154,000 in Transportation Development Act (TDA) Article 3 grant funds previously 
awarded by the City/County Association of Governments of San Mateo County (C/CAG) for 
bicycle and pedestrian improvements along the Eastmoor Avenue portion of the Central Corridor 
Bicycle and Pedestrian Improvements project limits.  
 
The City was selected for grant funding from the statewide competitive program for the full request 
amount of $2,019,000.   
 
In April 2016, the City Council accepted and appropriated the ATP Cycle 2 grant fund in the 
amount of $2,019,000 and authorized the City Manager to execute the Funding Agreement for the 
grant from Caltrans for the Central Corridor Bicycle and Pedestrian Improvement project. City 
Council also authorized the appropriation of $103,000 in AB1600 transportation funds to cover the 
City’s required local match.  
 
In April 2017, the City received approval for $300,000 for the Design phase of the project. In June 
2020, the City received approval for $1,719,000 for the Construction phase of project.   
 
Discussion 
 
In order to secure the ATP Cycle 2 grant funds for construction, the City needs to execute a 
Program Supplement to the Administering Agency-State Agreement. The Program Supplement is 
distributed by Caltrans who oversees all federally funded projects in the state. 
 
The Central Corridor Bicycle and Pedestrian Improvements project includes both bicycle and 
pedestrian improvements and gap closures along the City’s major east-west corridor along 
Westmoor-San Pedro-East Market-Guadalupe Canyon, and the City’s major north-south corridor 



 
 
Authorize the City Manager to Execute Program Supplement for 
Active Transportation Program Funds for the Central Corridor 
Bicycle and Pedestrian Improvements Project  
Meeting Date: September 14, 2020 
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along Junipero Serra Boulevard, and Mission Street. The scope of work captures the few remaining 
bicycle and pedestrian improvements identified in the City’s previous 2013 Bicycle and Pedestrian 
Master Plan, including the construction of new pedestrian bulb-outs, new ADA-compliant curb 
ramps, speed feedback signs, new sidewalk, new pedestrian crossing and pedestrian crossing 
enhancements along the project corridors. 
 
Fiscal Impact 
 
City Council previously accepted and appropriated $2,019,000 of ATP funds and $103,000 in 
AB1600 transportation funds to CIP account 17-312-638. In January 2018, City Council awarded a 
professional services agreement for design services for a maximum, not-to-exceed fee of $300,100.  
 
Now that the design is complete, the total estimated cost of the project has increased by 
approximately $400,000. Staff will return to Council after bids have been received to request 
additional appropriation if needed. 
 
Summary/Conclusion 
 
Staff recommends that the City Council authorize the City Manager, or her designee, to execute the 
Program Supplement and other documents necessary for grant fund reimbursement from Caltrans 
for the Central Corridor Bicycle and Pedestrian Improvements Project for ATP funds in the amount 
of $1,719,000. 
 
Staff is available to provide any additional information desired by the Mayor or City Council 
Members. 
 
Respectfully submitted,    
      

      
Shirley Chan      Richard Chiu, Jr. 
Traffic Engineer     Director of Public Works 
 
Attachments: 

1. Program Supplement 04-5196F15-F028 
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1. A.  The ADMINISTERING AGENCY will advertise, award and administer this project in
accordance with the current published Local Assistance Procedures Manual.

B.  ADMINISTERING AGENCY agrees that it will only proceed with work authorized for
specific phase(s) with an "Authorization to Proceed" and will not proceed with future
phase(s) of this project prior to receiving an "Authorization to Proceed" from the STATE
for that phase(s) unless no further State or Federal funds are needed for those future
phase(s).

C.  Award information shall be submitted by the ADMINISTERING AGENCY to the
District Local Assistance Engineer immediately after project contract award and prior to
the submittal of the ADMINISTERING AGENCY'S first invoice for the construction
contract.

Failure to do so will cause a delay in the State processing invoices for the construction
phase.  Attention is directed to Section 15.7 "Award Package" of the Local Assistance
Procedures Manual.

D.  ADMINISTERING AGENCY agrees, as a minimum, to submit invoices at least once
every six months commencing after the funds are encumbered for each phase by the
execution of this Project Program Supplement Agreement, or by STATE's approval of an
applicable Finance Letter.  STATE reserves the right to suspend future
authorizations/obligations for Federal aid projects, or encumbrances for State funded
projects, as well as to suspend invoice payments for any on-going or future project by
ADMINISTERING AGENCY if PROJECT costs have not been invoiced by
ADMINISTERING AGENCY for a six-month period.

If no costs have been invoiced for a six-month period, ADMINISTERING AGENCY
agrees to submit for each phase a written explanation of the absence of PROJECT
activity along with target billing date and target billing amount.

ADMINISTERING AGENCY agrees to submit the final report documents that collectively
constitute a "Report of Expenditures" within one hundred eighty (180) days of PROJECT
completion.  Failure of ADMINISTERING AGENCY to submit a "Final Report of
Expenditures" within 180 days of PROJECT completion will result in STATE imposing
sanctions upon ADMINISTERING AGENCY in accordance with the current Local
Assistance Procedures Manual.

E.  Administering Agency shall not discriminate on the basis of race, religion, age,
disability, color, national origin, or sex in the award and performance of any Federal-
assisted contract or in the administration of its DBE Program Implementation Agreement.
The Administering Agency shall take all necessary and reasonable steps under 49 CFR
Part 26 to ensure nondiscrimination in the award and administration of Federal-assisted
contracts.  The Administering Agency's DBE Implementation Agreement is incorporated
by reference in this Agreement.  Implementation of the DBE Implementation Agreement,
including but not limited to timely reporting of DBE commitments and utilization, is a legal
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obligation and failure to carry out its terms shall be treated as a violation of this
Agreement.  Upon notification to the Administering Agency of its failure to carry out its
DBE Implementation Agreement, the State may impose sanctions as provided for under
49 CFR Part 26 and may, in appropriate cases, refer the matter for enforcement under 18
U.S.C. 1001 and/or the Program Fraud Civil Remedies Act of 1986 (31 U.S.C. 3801 et
seq.).

F.  Any State and Federal funds that may have been encumbered for this project are
available for disbursement for limited periods of time.  For each fund encumbrance the
limited period is from the start of the fiscal year that the specific fund was appropriated
within the State Budget Act to the applicable fund Reversion Date shown on the State
approved project finance letter.  Per Government Code Section 16304, all project funds
not liquidated within these periods will revert unless an executed Cooperative Work
Agreement extending these dates is requested by the ADMINISTERING AGENCY and
approved by the California Department of Finance.

ADMINISTERING AGENCY should ensure that invoices are submitted to the District
Local Assistance Engineer at least 75 days prior to the applicable fund Reversion Date to
avoid the lapse of applicable funds. Pursuant to a directive from the State Controller's
Office and the Department of Finance; in order for payment to be made, the last date the
District Local Assistance Engineer can forward an invoice for payment to the
Department's Local Programs Accounting Office for reimbursable work for funds that are
going to revert at the end of a particular fiscal year is May 15th of the particular fiscal
year.  Notwithstanding the unliquidated sums of project specific State and Federal funding
remaining and available to fund project work, any invoice for reimbursement involving
applicable funds that is not received by the Department's Local Programs Accounting
Office at least 45 days prior to the applicable fixed fund Reversion Date will not be paid.
These unexpended funds will be irrevocably reverted by the Department's Division of
Accounting on the applicable fund Reversion Date.

G.  As a condition for receiving federal-aid highway funds for PROJECT, the
Administering Agency certifies that NO members of the elected board, council, or other
key decision makers are on the Federal Government Exclusion List.  Exclusions can be
found at www.sam.gov.

H.  This PROJECT is programmed to receive Federal funding from the Active
Transportation Program (ATP).  Funding may be provided under one or more
components.  A component(s) specific fund allocation is required, in addition to other
requirements, before reimbursable work can occur for the component(s) identified.  Each
allocation will be assigned an effective date and identify the amount of funds allocated per
component(s).



This PROGRAM SUPPLEMENT has been prepared to allow reimbursement of eligible
PROJECT expenditures for the component(s) allocated. The start of reimbursable
expenditures is restricted to the later of either 1) the effective date of the component
specific allocation or the effective date of the federal obligation of funds.
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I.  STATE and ADMINISTERING AGENCY agree that any additional funds which might
be made available by future Federal obligations will be encumbered on this PROJECT by
use of a STATE-approved "Authorization to Proceed" and Finance Letter.
ADMINISTERING AGENCY also agrees that Federal funds available for reimbursement
will be limited to the amounts obligated by the Federal Highway Administration and that
STATE funds available for reimbursement will be limited to the amounts allocated by the
California Transportation Commission and/or STATE.

J.  Upon ADMINISTERING AGENCY request, the CTC and/or STATE may approve
supplementary allocations, time extensions, and fund transfers between components.
Funds transferred between allocated project components retain their original timely use of
funds deadlines, but an approved time extension will revise the timely use of funds criteria
for the component(s) and allocation(s) requested.  Approved supplementary allocations,
time extensions, and fund transfers between components made after the execution of this
PROGRAM SUPPLEMENT will be documented and considered subject to the terms and
conditions thereof.
  Documentation will consist of a Federal Highway Administration-
approved "Authorization to Proceed" notification, a STATE approved Allocation Letter,
Fund Transfer Letter, Time Extension Letter, and Finance Letter, as appropriate.

K.  This PROJECT will be administered in accordance with the applicable CTC STIP
guidelines and the Active Transportation Program guidelines as adopted or amended, the
Local Assistance Procedures Manual (LAPM), the Local Assistance Program Guidelines
(LAPG), and this PROGRAM SUPPLEMENT.

L.  The submittal of invoices for PROJECT costs shall be in accordance with the above-
referenced publications and the following.  The ADMINISTERING AGENCY shall invoice
STATE for environmental & permits, plans specifications & estimate, and right-of-way
costs no later than 180 days after the end of last eligible fiscal year of expenditure.  For
construction costs, the ADMINISTERING AGENCY has 180 days after project completion
or contract acceptance, whichever occurs first, to make the final payment to the
contractor and prepare the final Report of Expenditures and final invoice, and submit to
STATE for verification and payment.

M.  All obligations of STATE under the terms of this Agreement are subject to the
appropriation of resources by the Legislature and the encumbrance of funds under this
Agreement.  Funding and reimbursement are available only upon the passage of the
State Budget Act containing these Federal funds.

N.  This PROJECT is subject to the timely use of funds provisions enacted by the ATP
Guidelines, as adopted or amended, and by approved CTC and State procedures as
outlined below.

Funds allocated for the environmental & permits (E&P), plan specifications & estimate
(PS&E), and right-of-way components are available for expenditure until the end of the
second fiscal year following the year in which the funds were allocated.
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2.

Funds allocated for the construction component are subject to an award deadline and
contract completion deadline.  ADMINISTERING AGENCY agrees to award the contract
within 6 months of the construction fund allocation and to complete and accept the
construction within 36 months of award.

O.  By executing this PROGRAM SUPPLEMENT, ADMINISTERING AGENCY agrees to
comply with all reporting requirements in accordance with the Active Transportation
Program Guidelines, as adopted or amended.

P.  This PROJECT has received funds from Active Transportation Program (ATP).  The
ADMINISTERING AGENCY agrees to administer the project in accordance with the CTC
Adopted SB1 Accountability and Transparency Guidelines.

A.  ADMINISTERING AGENCY shall conform to all State statutes, regulations and
procedures (including those set forth in the Local Assistance Procedures Manual and the
Local Assistance Program Guidelines, hereafter collectively referred to as "LOCAL
ASSISTANCE PROCEDURES") relating to the federal-aid program, all Title 23 Code of
Federal Regulation (CFR) and 2 CFR Part 200 federal requirements, and all applicable
federal laws, regulations, and policy and procedural or instructional memoranda, unless
otherwise specifically waived as designated in the executed project-specific PROGRAM
SUPPLEMENT.

B.   Invoices shall be formatted in accordance with LOCAL ASSISTANCE
PROCEDURES.

C.  ADMINISTERING AGENCY must have at least one copy of supporting backup
documentation for costs incurred and claimed for reimbursement by ADMINISTERING
AGENCY.  ADMINISTERING AGENCY agrees to submit supporting backup
documentation with invoices if requested by State.  Acceptable backup documentation
includes, but is not limited to, agency's progress payment to the contractors, copies of
cancelled checks showing amounts made payable to vendors and contractors, and/or a
computerized summary of PROJECT costs.

D.  Indirect Cost Allocation Plan/Indirect Cost Rate Proposals (ICAP/ICRP), Central
Service Cost Allocation Plans and related documentation are to be prepared and provided
to STATE (Caltrans Audits & Investigations) for review and approval prior to
ADMINISTERING AGENCY seeking reimbursement of indirect costs incurred within each
fiscal year being claimed for State and federal reimbursement.  ICAPs/ICRPs must be
prepared in accordance with the requirements set forth in 2 CFR, Part 200, Chapter 5 of
the Local Assistance Procedural Manual, and the ICAP/ICRP approval procedures
established by STATE.

E.  STATE will withhold the greater of either two (2) percent of the total of all federal funds
encumbered for each PROGRAM SUPPLEMENT or $40,000 until ADMINISTERING
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AGENCY submits the Final Report of Expenditures for each completed PROGRAM
SUPPLEMENT PROJECT.

F.  Payments to ADMINISTERING AGENCY for PROJECT-related travel and
subsistence (per diem) expenses of ADMINISTERING AGENCY forces and its
contractors and subcontractors claimed for reimbursement or as local match credit shall
not exceed rates authorized to be paid rank and file STATE employees under current
State Department of Personnel Administration (DPA) rules.  If the rates invoiced by
ADMINISTERING AGENCY are in excess of DPA rates, ADMINISTERING AGENCY is
responsible for the cost difference, and any overpayments inadvertently paid by STATE
shall be reimbursed to STATE by ADMINISTERING AGENCY on demand within thirty
(30) days of such invoice.

G.  ADMINISTERING AGENCY agrees to comply with 2 CFR, Part 200, Uniform
Administrative Requirements, Cost Principles and Audit Requirement for Federal Awards.

H.  ADMINISTERING AGENCY agrees, and will assure that its contractors and
subcontractors will be obligated to agree, that Contract Cost Principles and Procedures,
48 CFR, Federal Acquisition Regulations System, Chapter 1, Part 31, et seq., shall be
used to determine the allowability of individual PROJECT cost items.

I.  Every sub-recipient receiving PROJECT funds under this AGREEMENT shall comply
with 2 CFR, Part 200, 23 CFR, 48 CFR Chapter 1, Part 31, Local Assistance Procedures,
Public Contract Code (PCC) 10300-10334 (procurement of goods), PCC 10335-10381
(non-A&E services), and other applicable STATE and FEDERAL regulations.

J.  Any PROJECT costs for which ADMINISTERING AGENCY has received payment or
credit that are determined by subsequent audit to be unallowable under 2 CFR, Part 200,
23 CFR, 48 CFR, Chapter 1, Part 31, and other applicable STATE and FEDERAL
regulations, are subject to repayment by ADMINISTERING AGENCY to STATE.

K.  STATE reserves the right to conduct technical and financial audits of PROJECT
WORK and records and ADMINISTERING AGENCY agrees, and shall require its
contractors and subcontractors to agree, to cooperate with STATE by making all
appropriate and relevant PROJECT records available for audit and copying as required
by the following paragraph:

ADMINISTERING AGENCY, ADMINISTERING AGENCY'S contractors and
subcontractors, and STATE shall each maintain and make available for inspection and
audit by STATE, the California State Auditor, or any duly authorized representative of
STATE or the United States all books, documents, papers, accounting records, and other
evidence pertaining to the performance of such contracts, including, but not limited to, the
costs of administering those various contracts and ADMINISTERING AGENCY shall
furnish copies thereof if requested.  All of the above referenced parties shall make such
AGREEMENT, PROGRAM SUPPLEMENT, and contract materials available at their
respective offices at all reasonable times during the entire PROJECT period and for three
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3.

(3) years from the date of submission of the final expenditure report by the STATE to the
FHWA.

L.  ADMINISTERING AGENCY, its contractors and subcontractors shall establish and
maintain a financial management system and records that properly accumulate and
segregate reasonable, allowable, and allocable incurred PROJECT costs and matching
funds by line item for the PROJECT.  The financial management system of
ADMINISTERING AGENCY, its contractors and all subcontractors shall conform to
Generally Accepted Accounting Principles, enable the determination of incurred costs at
interim points of completion, and provide support for reimbursement payment vouchers or
invoices set to or paid by STATE.

M.  ADMINISTERING AGENCY is required to have an audit in accordance with the Single
Audit Act of 2 CFR 200 if it expends $750,000 or more in Federal Funds in a single fiscal
year of the Catalogue of Federal Domestic Assistance.

N.  ADMINISTERING AGENCY agrees to include all PROGRAM SUPPLEMENTS
adopting the terms of this AGREEMENT in the schedule of projects to be examined in
ADMINISTERING AGENCY's annual audit and in the schedule of projects to be
examined under its single audit prepared in accordance with 2 CFR, Part 200.

O.  ADMINISTERING AGENCY shall not award a non-A&E contract over $5,000,
construction contracts over $10,000, or other contracts over $25,000 [excluding
professional service contracts of the type which are required to be procured in
accordance with Government Code sections 4525 (d), (e) and (f)] on the basis of a
noncompetitive negotiation for work to be performed under this AGREEMENT without the
prior written approval of STATE.  Contracts awarded by ADMINISTERING AGENCY, if
intended as local match credit, must meet the requirements set forth in this AGREEMENT
regarding local match funds.

P.  Any subcontract entered into by ADMINISTERING AGENCY as a result of this
AGREEMENT shall contain provisions B, C, F, H, I, K, and L under Section 2 of this
agreement.

1. STATE FUNDS are appropriated from item 2660-101-0001 in Section 2.00 of the
Budget Act of 2019 and must be encumbered and liquidated by June 30, 2022. To ensure
reimbursement of and avoid reversion of STATE FUNDS, ADMINISTERING AGENCY
agrees to request final reimbursement of incurred eligible PROJECT expenditures from
STATE no later than April 15, 2022.

2. ADMINISTERING AGENCY agrees to submit award information in accordance with
Section 15.7 of the Local Assistance Procedures Manual to STATE within sixty (60) days
after construction contract award and prior to the first construction invoice.

3. Payments to ADMINISTERING AGENCY will be released by STATE as
reimbursements of actual allowable PROJECT costs already incurred and paid for by
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ADMINISTERING AGENCY.

4. In compliance with Section 21150 of the Public Resources Code, no funding allocation
or reimbursement for design, right-of-way, or construction prior to documentation of
environmental clearance under the California Environmental Quality Act. PS&E
expenditures prior to CEQA approval are ineligible for reimbursement. 

5. No allocation of construction and/or construction support funds until project's plans
specifications and estimate (PS&E) is completed, environmental and right-of-way
clearances are secured, and all necessary permits and agreements (including railroad
construction and maintenance) are executed.

6. The ADMINISTERING AGENCY will administer this project in accordance with the
current published Local Assistance Procedures Manual.

7. Indirect Cost Allocation Plan/Indirect Cost Rate Proposals (ICAP/ICRP), Central Service
Cost Allocation Plans and related documentation are to be prepared and provided to
STATE (Caltrans Audits & Investigations) for review and approval prior to
ADMINISTERING AGENCY seeking reimbursement of indirect costs incurred within each
fiscal year being claimed for State reimbursement. ICAPs/ICRPs must be prepared in
accordance with the requirements set forth in 2 CFR, Part 200, Chapter 5 of the Local
Assistance Procedural Manual, and the ICAP/ICRP approval procedures established by
STATE.

8. ADMINISTERING AGENCY agrees, at a minimum, to submit invoices at least once
every six months,
commencing after the funds are encumbered for each phase by the execution of this
Project Program
Supplement Agreement, or by STATE's approval of an applicable Finance Letter. STATE
reserves the right to suspend future authorizations/obligations for Federal aid projects, or
encumbrances for State funded projects, as well as to suspend invoice payments for any
on-going or future project by ADMINISTERING AGENCY if PROJECT costs have not
been invoiced by ADMINISTERING AGENCY for a six-month period. If no costs have
been invoiced for a six-month period.

ADMINISTERING AGENCY agrees to submit a written explanation for each phase
detailing the absence of PROJECT activity along with a target billing date and target
billing amount. Unless indirect cost rate approval by STATE is pending at the time of
project completion, ADMINISTERING AGENCY agrees to submit the final report
documents that collectively constitute a "Report of Expenditures" within one hundred
eighty (180) days of PROJECT completion. Failure by ADMINISTERING AGENCY to
submit a "Final Report of Expenditures" within 180 days of PROJECT completion may
result in STATE imposing sanctions upon ADMINISTERING AGENCY in accordance with
the current LAPM Guidelines.

9. ADMINISTERING AGENCY agrees, and will assure that its contractors and
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subcontractors will be obligated to agree, that Contract Cost Principles and Procedures,
48 CFR, Federal Acquisition Regulations System, Chapter 1, Part 31, et seq., shall be
used to determine the allowability of individual PROJECT cost items.

10. Every sub-recipient receiving PROJECT funds under this AGREEMENT shall comply
with 2 CFR, Part 200, 23 CFR, 48 CFR Chapter 1, Part 31, Local Assistance Procedures,
Public Contract Code (PCC) 10300-10334 (procurement of goods), PCC 10335-10381
(non-A&E services), and other applicable STATE and FEDERAL regulations.

11. Any PROJECT costs for which ADMINISTERING AGENCY has received payment or
credit that are determined by subsequent audit to be unallowable under 2 CFR, Part 200,
23 CFR, 48 CFR, Chapter 1, Part 31, and other applicable STATE and FEDERAL
regulations, are subject to repayment by ADMINISTERING AGENCY to STATE.



 City Council Meeting Agenda Report Item # _____ 

 

 
Meeting Date: September 14, 2020 

 
Subject: Authorizing City Manager to Execute an Agreement Between the Human Services 
Agency of San Mateo County and the City of Daly City to Provide Additional Funding Due to 
Impacts COVID-19 
 
Recommended Action 
Authorize the City Manager to execute an agreement between the Human Services Agency of San 
Mateo County and the City of Daly City to provide additional funding in the amount of $20,360 for 
the Community Service Center starting August 5, 2020 through December 31, 2020. 
 
Background/Discussion  
The City of Daly City is currently contracted with the Human Services Agency of San Mateo 
County through June 30, 2021 to provide Core Service Agency services, including providing 
emergency financial assistance to eligible applicants, to the residents of Daly City, Colma and 
Broadmoor. The City contracts with the Daly City Partnership (DCP) to manage and operate the 
Community Service Center.  
 
As a result of the COVID-19 pandemic, the County recognized the tremendous need to continue to 
make funding available to individuals and families directly impacted by COVID-19, as the 
Community Service Center experienced a significant increase in applications for emergency 
financial assistance.  
 

Fiscal Impact 
The contract provides additional funding for the Community Services Center from the County in 
the amount of $20,360 for the period August 5, 2020 through December 31, 2020 to immediately 
address the additional capacity needs via staffing capacity or other resources. 
 
Summary/Conclusion 
Staff recommends that the City Council authorize the City Manager to execute an agreement 
between the Human Services Agency of San Mateo County and the City of Daly City starting 
August 5, 2020 through December 31, 2020 in the amount of $20,360.  
 
Staff is available to provide any additional information desired by the Mayor or Councilmembers. 
 
Respectfully submitted, 

       
Leilani Ramos     Shawnna Maltbie 
Assistant to the City Manager   City Manager 
 
Attachment: Agreement Between the County of San Mateo and the City of Daly City for the Daly 

City Community Service Center 
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Attachment P 

Personally Identifiable Information 

Requirements for County Contractors, Subcontractors, Vendors and Agents 

I. Definitions

Personally Identifiable Information (PII), or Sensitive Personal Information (SPI), as

used in Federal information security and privacy laws, is information that can be

used on its own or with other information to identify, contact, or locate a single

person, or to identify an individual in context.  PII may only be used to assist in the

administration of programs in accordance with 45 C.F.R. § 205.40, et seq. and

California Welfare & Institutions Code section 10850.

a. “Assist in the Administration of the Program” means performing
administrative functions on behalf of County programs, such as determining
eligibility for, or enrollment in, and collecting context PII for such purposes, to the
extent such activities are authorized by law.

b. “Breach” refers to actual loss, loss of control, compromise, unauthorized
disclosure, unauthorized acquisition, unauthorized access, or any similar term
referring to situations where persons other than authorized users and for other
than authorized purposes have access or potential access to context PII, whether
electronic, paper, verbal, or recorded.

c. “Contractor” means those contractors, subcontractors, vendors and agents of
the County performing any functions for the County that require access to and/or
use of PII and that are authorized by the County to access and use PII.

d. "Personally Identifiable Information” or “PII” is personally identifiable
information that can be used alone, or in conjunction with any other reasonably
available information, to identify a specific individual. PII includes, but is not
limited to, an individual's name, social security number, driver's license number,
identification number, biometric records, date of birth, place of birth, or mother’s
maiden name. PII may be electronic, paper, verbal, or recorded.

e. “Security Incident” means the attempted or successful unauthorized access,
use, disclosure, modification, or destruction of PII, or interference with system
operations in an information system which processes PII that is under the control
of the County or County’s Statewide Automated Welfare System (SAWS)
Consortium, or under the control of a contractor, subcontractor or vendor of the
County, on behalf of the County.

f. “Secure Areas” means any area where:

i. Contractors administer or assist in the administration of County programs;
ii. PII is used or disclosed; or
iii. PII is stored in paper or electronic format.
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II. Restrictions on Contractor re Use and Disclosure of PII  

 
a. Contractor agrees to use or disclose PII only as permitted in this Agreement and 

only to assist in the administration of programs in accordance with 45 CFR § 
205.50, et seq. and California Welfare & Institutions Code section 10850 or as 
otherwise authorized or required by law.  Disclosures, when authorized or 
required by law, such as in response to a court order, or when made upon the 
explicit written authorization of the individual, who is the subject of the PII, are 
allowable. Any other use or disclosure of PII requires the express approval in 
writing by the County.  No Contractor shall duplicate, disseminate or disclose PII 
except as allowed in this Agreement. 

 
b. Contractor agrees to only use PII to perform administrative functions related to 

the administration of County programs to the extent applicable. 
 

c. Contractor agrees that access to PII shall be restricted to Contractor’s staff who 
need to perform specific services in the administration of County programs as 
described in this Agreement. 

 
d. Contractor understands and agrees that any of its staff who accesses, discloses 

or uses PII in a manner or for a purpose not authorized by this Agreement may 
be subject to civil and criminal sanctions available under applicable Federal and 
State laws and regulations  

 
III. Use of Safeguards by Contractor to Protect PII  

 
a. Contractor agrees to ensure that any agent, including a subcontractor, to whom it 

provides PII received from, or created or received by Contractor on behalf of 
County, agrees to adhere to the same restrictions and conditions contained in 
this Attachment PII. 

 
b. Contractor agrees to advise its staff who have access to PII, of the confidentiality 

of the information, the safeguards required to protect the information, and the 
civil and criminal sanctions for non-compliance contained in applicable Federal 
and State laws and regulations.    

 
c. Contractor agrees to train and use reasonable measures to ensure compliance 

by Contractor’s staff, including, but not limited to (1) providing initial privacy and 
security awareness training to each new staff within thirty (30) days of 
employment; (2) thereafter, providing annual refresher training or reminders of 
the PII privacy and security safeguards to all Contractor’s staff; (3) maintaining 
records indicating each Contractor’s staff name and the date on which the 
privacy and security awareness training was completed; and (4) retaining training 
records for a period of three (3) years after completion of the training. 

 
d. Contractor agrees to provide documented sanction policies and procedures for 

Contractor’s staff who fail to comply with privacy policies and procedures or any 
provisions of these requirements, including termination of employment when 
appropriate. 
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e. Contractor agrees that all Contractor’s staff performing services under this 
Agreement sign a confidentiality statement prior to accessing PII and annually 
thereafter. The signed statement shall be retained for a period of three (3) years, 
and the statement include at a minimum: (1) general use; (2) security and privacy 
safeguards; (3) unacceptable use; and (4) enforcement policies. 

 
f. Contractor agrees to conduct a background check of Contractor’s staff before 

they may access PII with more thorough screening done for those employees 
who are authorized to bypass significant technical and operational security 
controls. Contractor further agrees that screening documentation shall be 
retained for a period of three (3) years following conclusion of the employment 
relationship. 

 
g. Contractor agrees to conduct periodic privacy and security reviews of work 

activity, including random sampling of work product by Contractor’s staff by 
management level personnel who are knowledgeable and experienced in the 
areas of privacy and information security in the administration of County’s 
programs and the use and disclosure of PII.   Examples include, but are not 
limited to, access to data, case files or other activities related to the handling of 
PII.  

 
h. Contractor shall ensure that PII is used and stored in an area that is physically 

safe from access by unauthorized persons at all times and safeguard PII from 
loss, theft, or inadvertent disclosure by securing all areas of its facilities where 
Contractor’s staff assist in the administration of the County’s programs and use, 
disclose, or store PII. 

 
i. Contractor shall ensure that each physical location, where PII is used, disclosed, 

or stored, has procedures and controls that ensure an individual who is 
terminated from access to the facility is promptly escorted from the facility by an 
authorized employee of Contractor and access is revoked. 

 
j. Contractor shall ensure that there are security guards or a monitored alarm 

system at all times at Contractor’s facilities and leased facilities where five 
hundred (500) or more individually identifiable records of PII is used, disclosed, 
or stored. Video surveillance systems are recommended. 

 
k. Contractor shall ensure that data centers with servers, data storage devices, 

and/or critical network infrastructure involved in the use, storage, and/or 
processing of PII have perimeter security and physical access controls that limit 
access to only those authorized by this Agreement. Visitors to any Contractor 
data centers area storing PII as a result of administration of a County program 
must be escorted at all times by authorized Contractor’s staff. 

 
l. Contractor shall have policies that include, based on applicable risk factors, a 

description of the circumstances under which Contractor staff can transport PII, 
as well as the physical security requirements during transport.   

 
m. Contractor shall ensure that any PII stored in a vehicle shall be in a non-visible 

area such as a trunk, that the vehicle is locked, and under no circumstances 
permit PII be left unattended in a vehicle overnight or for other extended periods 
of time. 
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n. Contractor shall ensure that PII shall not be left unattended at any time in
airplanes, buses, trains, etc., including baggage areas. This should be included
in training due to the nature of the risk.

o. Contractor shall ensure that all workstations and laptops, which use, store and/or
process PII, must be encrypted using a FIPS 140-2 certified algorithm 128 bit or
higher, such as Advanced Encryption Standard (AES). The encryption solution
must be full disk.  It is encouraged, when available and when feasible, that the
encryption be 256 bit.

p. Contractor shall ensure that servers containing unencrypted PII must have
sufficient administrative, physical, and technical controls in place to protect that
data, based upon a risk assessment/system security review.  It is recommended
to follow the guidelines documented in the latest revision of the National Institute
of Standards and Technology (NIST) Special Publication (SP) 800-53, Security
and Privacy Controls for Federal Information Systems and Organizations.

q. Contractor agrees that only the minimum necessary amount of PII required to
perform required business functions will be accessed, copied, downloaded, or
exported.

r. Contractor shall ensure that all electronic files, which contain PII data is
encrypted when stored on any mobile device or removable media (i.e. USB
drives, CD/DVD, smartphones, tablets, backup tapes etc.). Encryption must be a
FIPS 140-2 certified algorithm 128 bit or higher, such as AES. It is encouraged,
when available and when feasible, that the encryption be 256 bit.

s. Contractor shall ensure that all workstations, laptops and other systems, which
process and/or store PII, must install and actively use an antivirus software
solution.  Antivirus software should have automatic updates for definitions
scheduled at least daily. In addition, Contractor shall ensure that:

i. All workstations, laptops and other systems, which process and/or store
PII, must have critical security patches applied, with system reboot if
necessary.

ii. There must be a documented patch management process that
determines installation timeframe based on risk assessment and vendor
recommendations.

iii. At a maximum, all applicable patches deemed as critical must be installed
within thirty (30) days of vendor release.  It is recommended that critical
patches which are high risk be installed within seven (7) days.

iv. Applications and systems that cannot be patched within this time frame,
due to significant operational reasons, must have compensatory controls
implemented to minimize risk.

t. Contractor shall ensure that all of its staff accessing Personally Identifiable
Information on applications and systems will be issued a unique individual
password that is a least eight (8) characters, a non-dictionary word, composed of
characters from at least three (3) of the following four (4) groups from the
standard keyboard: upper case letters (A-Z); lower case letters (a-z); Arabic
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numerals (0-9) and special characters (!, @, #, etc.). Passwords are not to be 
shared and changed if revealed or compromised. All passwords must be 
changed every (90) days or less and must not be stored in readable format on 
the computer or server. 

 

u. Contractor shall ensure that usernames for its staff authorized to access PII will 
be promptly disabled, deleted, or the password changed upon the transfer or 
termination of an employee within twenty- four (24) hours. Note: Twenty-four (24) 
hours is defined as one (1) working day. 

 
v. Contractor shall ensure when no longer needed, all PII must be cleared, purged, 

or destroyed consistent with NIST SP 800-88, Guidelines for Media Sanitization, 
such that the Personally Identifiable Information cannot be retrieved. 

 
w. Contractor shall ensure that all of its systems providing access to PII must 

provide an automatic timeout, requiring re-authentication of the user session after 
no more than twenty (20) minutes of inactivity. 

 
x. Contractor shall ensure that all of its systems providing access to PII must 

display a warning banner stating, at a minimum that data is confidential; systems 
are logged, systems use is for business purposes only by authorized users and 
users shall log off the system immediately if they do not agree with these 
requirements. 

 
y. Contractor will ensure that all of its systems providing access to PII must 

maintain an automated audit trail that can identify the user or system process 
which initiates a request for PII, or alters PII. The audit trail shall be date and time 
stamped; log both successful and failed accesses be read-access only; and be 
restricted to authorized users.  If PII is stored in a database, database logging 
functionality shall be enabled.  The audit trail data shall be archived for at least 
three (3) years from the occurrence. 

 
z. Contractor shall ensure that all of its systems providing access to PII shall use 

role-based access controls for all user authentications, enforcing the principle of 
least privilege. 

 
aa. Contractor shall ensure that all data transmissions of PII outside of its secure 

internal networks must be encrypted using a Federal Information Processing 
Standard (FIPS) 140-2 certified algorithm that is 128 bit or higher, such as 
Advanced Encryption Standard (AES) or Transport Layer Security (TLS).  It is 
encouraged, when available and when feasible, that 256 bit encryption be used. 
Encryption can be end to end at the network level, or the data files containing PII 
can be encrypted. This requirement pertains to any type of PII in motion such as 
website access, file transfer, and email. 

 
bb. Contractor shall ensure that all of its systems involved in accessing, storing, 

transporting, and protecting PII, which are accessible through the Internet, must 
be protected by an intrusion detection and prevention solution. 

 
cc. Contractor shall ensure that audit control mechanisms are in place.  All 

Contractor systems processing and/or storing Personally Identifiable Information 
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must have a least an annual system risk assessment/security review that ensure 
administrative, physical, and technical controls are functioning effectively and 
provide an adequate level of protection.  Review shall include vulnerability 
scanning tools. 

dd. Contractor shall ensure that all of its systems processing and/or storing PII must
have a process or automated procedure in place to review system logs for
unauthorized access.

ee. Contractor shall ensure that all of its systems processing and/or storing PII must 
have a documented change control process that ensures separation of duties 
and protects the confidentiality, integrity and availability of data. 

ff. Contractor shall establish a documented plan to enable continuation of critical 
business processes and protection of the security of PII kept in an electronic 
format in the event of an emergency.  Emergency means any circumstance or 
situation that causes normal computer operations to become unavailable for use 
in performing the work required under this Agreement for more than twenty-four 
(24) hours.

gg. Contractor shall ensure its data centers with servers, data storage devices, and 
critical network infrastructure involved in the use, storage and/or processing of 
PII, must include environmental protection such as cooling, power, and fire 
prevention, detection, and suppression. 

hh. Contractor shall establish documented procedures to backup PII to maintain 
retrievable exact copies of PIII. The documented backup procedures shall 
contain a schedule which includes incremental and full backups, storing backups 
offsite, inventory of backup media, recovery of PII data, an estimate of the 
amount of time needed to restore PII data. 

ii. Contractor shall ensure that PII in paper form shall not be left unattended at any
time, unless it is locked space such as a file cabinet, file room, desk or office.
Unattended means that information may be observed by an individual not
authorized to access the information. Locked spaces are defined as locked file
cabinets, locked file rooms, locked desks, or locked offices in facilities which are
multi-use, meaning that there are Contractor’s staff and non-Contractor functions
in one building in work areas that are not securely segregated from each other.  It
is recommended that all PII be locked up when unattended at any time, not just
within multi-use facilities.

jj. Contractor shall ensure that any PII that must be disposed of will be through 
confidential means, such as cross cut shredding or pulverizing. 

kk. Contractor agrees that PII must not be removed from its facilities except for 
identified routine business purposes or with express written permission of the 
County. 

ll. Contractor shall ensure that faxes containing PII shall not be left unattended and
fax machines shall be in secure areas. Faxes containing PII shall contain a
confidentiality statement notifying persons receiving faxes in error to destroy
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them and notify the sender. All fax numbers shall be verified with the intended 
recipient before send the fax. 

mm. Contractor shall ensure that mailings containing PII shall be sealed and secured
from damage or inappropriate viewing of PII to the extent possible. Mailings that
include five hundred (500) or more individually identifiable records containing PII
in a single package shall be sent using a tracked mailing method that includes
verification of delivery.

IV. Reporting of Breaches Required by Contractor to County; Mitigation

a. Contractor shall report to County within one business day of discovery, to the
County contact listed in this agreement by email or telephone as listed in the of
unsecured PII, if that PII was, or is, reasonably believed to have been accessed
or acquired by an unauthorized person, any suspected security incident, intrusion
or unauthorized access, use or disclosure of PII in violation of this Agreement, or
potential loss of confidential data affecting this Agreement.

b. Contractor understands that State and Federal Law requires a breaching entity to
notify individuals of a breach or unauthorized disclosure of their PII. Contractor
shall ensure that said notifications shall comply with the requirements set forth in
California Civil Code section 1798.29, and 42 U.S.C. section 17932, and its
implementing regulations, including but not limited to, the requirement that the
notifications be made without unreasonable delay and in no event later than sixty
(60) calendar days.

c. Contractor agrees to promptly mitigate, to the extent practicable, any harmful
effect that is known to Contractor stemming from a use or disclosure of PII in
violation of the requirements of this Agreement, including taking any action
pertaining to such use or disclosure required by applicable Federal and State
laws and regulations.

V. Permitted Uses and Disclosures of PII by Contractor

Except as otherwise limited in this schedule, Contractor may use or disclose PII to

perform functions, activities, or services for, or on behalf of, County as specified in

the Agreement; provided that such use or disclosure would not violate the Privacy

Rule if done by County.

VI. Obligations of County

a. County shall provide Contractor with the notice of privacy practices that County
produces in accordance with California Welfare and Institutions Code section
10850, as well as any changes to such notice.

b. County shall notify Contractor of any changes in, or revocation of, permission by
Individual to use or disclose PII, if such changes affect Contractor’s permitted or
required uses and disclosures.
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c. County shall notify Contractor of any restriction to the use or disclosure of PII that
County has agreed to in accordance with California Welfare and Institutions
Code section 10850.

VII. Permissible Requests by County

County shall not request Contractor to use or disclose PII in any manner that would

not be permissible under the Privacy Rule if so requested by County, unless

Contractor will use or disclose PII for, and if the Agreement provides for, data

aggregation or management and administrative activities of Contractor.

VIII. Duties Upon Termination of Agreement

a. Upon termination of the Agreement, for any reason, Contractor shall return or
destroy all PII received from County, or created, maintained, or received by
Contractor on behalf of County that Contractor still maintains in any form.  This
provision shall apply to PII that is in the possession of subcontractors or agents
of Contractor.  Contractor shall retain no copies of the PII.

b. In the event that Contractor determines that returning or destroying PII is
infeasible, Contractor shall provide to County notification of the conditions that
make return or destruction infeasible.  Upon mutual Agreement of the Parties that
return or destruction of PII is infeasible, Contractor shall extend the protections of
the Agreement to such PII and limit further uses and disclosures of such PII to
those purposes that make the return or destruction infeasible, for so long as
Contractor maintains such PII.

IX. Miscellaneous

a. Regulatory References.  A reference in this Attachment to a section in the
Personally Identifiable Information Privacy Rule means the section as in effect or
as amended, and for which compliance is required.

b. Amendment.  The Parties agree to take such action as is necessary to amend
this Schedule from time to time as is necessary for County to comply with the
requirements of the Privacy Rule and in accordance 45 CFR § 205.40, et seq.
and California Welfare and Institutions Code section 10850.

c. Survival. The respective rights and obligations of Contractor under this
Attachment shall survive the termination of the Agreement unless and until the
PII is destroyed or returned to the County.

d. Interpretation.  Any ambiguity in any provision in this Attachment shall be
resolved in favor of a meaning that permits County to comply with the Privacy
Rule.

e. Reservation of Right to Monitor Activities.  County reserves the right to
monitor the security policies and procedures of Contractor.
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 City Council Meeting Agenda Report Item # _____ 

 

                                                                        Meeting Date:  September 14, 2020 

 

Subject: Setting Time and Place for a Public Hearing to Consider Adding Chapter 5.92 to 
the Daly City Municipal Code Regarding Short-Term Rentals and Adoption of 
the Short-Term Rental Fees 

 
Recommended Action 
Set time and place for a public hearing on September 28, 2020, to consider adding Chapter 5.92 to 
Title 5 (Business Taxes, Licenses and Regulations) of the Daly City Municipal Code regarding 
short-term rentals and adoption of the Short-Term Rental fees. 
 
Background 
In April 2018, the City Council convened a Task Force to discuss issues and potential regulations 
related to short-term rentals (i.e. homeowners renting their entire home or individual rooms within 
their home on a short-term basis (i.e., 30 days or less)).  Since the Task Force was convened, 
several meetings were conducted on short-term rentals and the proposed Short-Term Rental 
Ordinance (Ordinance): a Short-Term Rental Task Force Meeting on April 25, 2018, a City Council 
Study Session on March 11, 2019, City Council meetings for the proposed Ordinance on October 
14 and 18, 2019, November 25, 2019, and January 13, 2020, and a Short-Term Rental City Council 
Committee meeting on September 1, 2020. 

At the Short-Term Rental City Council Committee Meeting, staff presented the research and 
findings requested by the City Council at their January 13, 2020 meeting.  After review and 
discussion with staff, the City Council Committee provided input and direction on how the 
proposed Ordinance should be revised. 

Discussion 
The Short-Term Rental Ordinance will restrict the operation of Short-Term Rentals to specific 
property types and limit the number of days in which a home can be used as a Short-Term Rental. 
The Ordinance also requires homeowners to obtain a business license and Short-Term Rental 
permit before using their home as a Short-Term Rental. 
 
Summary/Conclusion 
Staff recommends that the City Council set September 28, 2020 at 7:00 p.m. as the date and time for a 
public hearing to consider adding Chapter 5.92 to Title 5 (Business Taxes, Licenses and 
Regulations) of the Daly City Municipal Code regarding short-term rentals.  
 
Staff is available to provide any additional information desired by the Mayor or Council members. 
 
Respectfully submitted, 

  
Carmelisa Morales    Tatum Mothershead 
Associate Planner    Director of Economic and Community Development 



 City Council Meeting Agenda Report Item # _____ 

 

 
Meeting Date: September 14, 2020 

 
Subject: Accepting and Appropriating a $3,000 Grant from the State of California 
 
Recommended Action 
 
It is recommended the City Council accept a grant of $3,000 from the California State Library’s 
Lunch at the Library program, administered by the Pacific Library Partnership (PLP), and 
appropriate this amount for youth services programming.  
 
Background/Discussion 
 
The Lunch at the Library program provides children and teens with meals, summer reading 
programs, and other activities that support learning, health, and wellness. It also brings new 
families to the library where staff can connect adult family members with essential resources and 
services. 
 
The Library will use the funds for supporting and enhancing programs for youth in our community 
at partner meal site at area schools.  In response to COVID-19 and its effects on summer programs, 
the Pacific Library Partnership (PLP) has approved use of grant funds for fall programs as well. 
 
Fiscal Impact 
 
The $3,000 grant revenue from the State of California was not anticipated in the current Fiscal Year 
budget. These grant funds were received and will be expended in Fiscal Year 2020-21. 
 
Summary/Conclusion 
 
Staff is available to provide any additional information desired by the Mayor or City Council. 
 
Respectfully submitted, 
 

      
Chela Anderson 
Library Services Manager 



 City Council Meeting Agenda Report Item # _____ 

 

 
Meeting Date: September 14, 2020 

 
Subject: Accepting and Appropriating $8,250 in grants from the Daly City Public Library 

Associates 
 
Recommended Action 
 
It is recommended the City Council accept three grants totaling $8,250 from the Daly City Public 
Library Associates and appropriate this amount for youth programs and hotspots and Chromebooks 
for lending. 
 
Background/Discussion 
 
The first grant of $3,500, awarded to the DCPLA by the Danford Fisher Hannig Foundation, 
supports the Library's Summer Learning Challenge by funding special virtual events. 
 
The second grant of $1,750 is also for Summer Learning Challenge programs and is made possible 
by generous donations from Kaiser Permanente and members of the Daly City Public Library 
Associates.   
 
A third grant of $3,000, given to the DCPLA by Philanthropic Ventures Foundation, will provide 
additional Chromebooks and Wi-Fi Hotspots to be made available for check out by library patrons. 
 
Fiscal Impact 
 
The $8,250 grant revenue from the Daly City Public Library Associates was not anticipated in the 
current Fiscal Year budget. These grant funds were received and will be expended in Fiscal Year 
2020-21. 
 
Summary/Conclusion 
 
Staff is available to provide any additional information desired by the Mayor or City Council. 
 
Respectfully submitted, 
 

      
Chela Anderson 
Library Services Manager 





   
ACCOUNTS PAYABLE CHECK RUN SUMMARY
FISCAL YEAR 2020-2021

MONTH TOTAL
2020 July

August
September
October
November
December

2021 January
February
March
April
May
June

TOTAL

Total for Month Total for Year % of Total
4,425,900.48$         4,425,900.48$       37.3%
2,777,805.27           2,777,805.27          23.4%
4,648,735.00           4,648,735.00          39.2%

11,852,440.75$       11,852,440.75$     100.0%Total:

11,852,440.75$                                            

JULY 2020 BREAK DOWN OF EXPENSES BY FUND
Fund
General Fund
Gas Tax Fund
Utility/Enterprise Funds

11,852,440.75$                                            





































































   
ACCOUNTS PAYABLE CHECK RUN SUMMARY
FISCAL YEAR 2020-2021

MONTH TOTAL
2020 July

August
September
October
November
December

2021 January
February
March
April
May
June

TOTAL

Total for Month Total for Year % of Total
1,895,946.99$         6,321,847.47$       33.8%
1,409,230.50           4,187,035.77          22.4%
3,561,057.14           8,209,792.14          43.9%
6,866,234.63$         18,718,675.38$     100.0%Total:

18,718,675.38$                                            

AUGUST 2020 BREAK DOWN OF EXPENSES BY FUND
Fund
General Fund
Gas Tax Fund
Utility/Enterprise Funds

11,852,440.75$                                            
6,866,234.63                                                 



























City of Daly City 08/13/20 0 H C H E C K  R E G I S T E R  CHECK REGISTER Page 11 
THU, AUG 13, 2020, 11:19 AM --req: CLEE------leg: GL JL--loc: ONSITE----job: 885412 #J5971---prog: BK200 <1.35>--report id: CKREG---

Check Payee ID. 
------- ==== 

AP00385527 55726R 

AP00385528 1090 

AP00385529 52535R 

AP00385530 51682R 

AP00385531 18334 

AP00385532 29237 

AP00385533 24619 

AP00385534 18864

AP00385535 55683 

AP00385536 1201 

AP00385537 38867R 

AP00385538 10160 

AP00385539 43989R 

AP00385540 53970 

AP00385541 55488 

AP00385542 54173 

AP00385543 26803 

AP00385544 50979 

AP00385545 37637 

AP00385546 34148R 

AP00385547 1110 

AP00385548 50490 

AP00385549 32209 

AP00385550 3904 

AP00385551 7873 

Payee Name Date Check Amount Type Subs Rel To Note 
======= ===== ==== ====== ---- ---- ------ =============== 

STADTMILLER, KACY 

STEWART CHEVROLET CADILLAC 

SUAREZ, JOJO 

SUNGA, JUSTIN 

SUPERION LLC 

SYNAGRO WEST LLC 

TALX UC EXPRESS 

TAP PLASTICS INC

08/14/20 

08/14/20 

08/14/20 

08/14/20 

08/14/20 

08/14/20 

08/14/20 

08/14/20

TAYLOR PSYCHOLOGICAL INNOVATO 08/14/20 

THOMSON REUTERS WEST 08/14/20 

TIMBOE, BRIAN 08/14/20 

TOY, STANLEY 08/14/20 

TRANSBAY BUILDERS INC 08/14/20 

TRIDENT K9 CONSULTING 08/14/20 

TRITECH SOFTWARE SYSTEMS 08/14/20 

TTI POLYGRAPH 08/14/20 

TURBO DATA SYSTEMS INC 08/14/20 

UC REGENTS 08/14/20 

ULINE INC 08/14/20 

ULLMAN, DOUGLAS 08/14/20 

UNITED STATES POSTAL SERVICE 08/14/20 

UNITEDHEALTHCARE INSURANCE CO 08/14/20 

UNIVAR USA INC 

UPS 

URBAN FARMER STORE, THE 

08/14/20 

08/14/20 

08/14/20 

130.00 MW OH 

47.45 MW OH 

171.00 MW OH 

339.25 MW OH 

10,765.00 MW OH 

59,800.00 MW OH 

4,131.75 MW OH 

4.84 MW OH 

1,150.00 MW OH 

2,548.59 MW OH 

720.00 MW OH 

720.00 MW OH 

2,013.96 MW OH 

900. 00 Ml� OH 

225.00 MW OH 

400.00 MW OH 

16,104.05 MW OH 

175.00 MW OH 

569.63 MW OH 

720.00 MW OH 

183.00 MW OH 

326.97 MW OH 

7,575.93 MW OH 

58.41 MW OH 

232.62 MW OH 

______________________________________________________________





City of Daly City 08/13/20 0 H 
THU, AUG 13, 2020, 11:19 AM --req: CLEE------leg: GL 

Check Payee ID. 
---------- ===== 

Payee Na me 

G R A  N D  TOT A L  

S: Total Void Machine Written 

Total Void Hand Written 

Total Machine Written 

Total Hand Written 

Total Reversals 

Total Cancelled 

Total EFTs 

Total EPAYs 

G R A N D T O T A L 

C H E C K R E G I S T E R CHECK REGISTER 
JL--loc: ONS ITE----

job: 
Date Check Amount 

0.00 

0.00 

3,652,721.77 

0.00 

0.00 

0.00 

0.00 

0.00 

3,652,721.77 

885412 #J5971---prog: BK200 <1.35>--report 

Type Subs Rel To 

No te ---- ---- ------

Nu mber of 

Checks
Nu mber of 

Checks
Nu mber of 

Checks
Nu mber of 

Checks
Nu mber of 

Checks
Nu mber of 

Checks

 Processed: 

 Processed: 

 Processed: 

 Processed: 

 Processed: 

 Processed: 

Nu mber of EFTs Processed: 

Nu mber of EPAYs 

Processed: 

0 

0 

300 

0 

0 

0 

0 

0 

Page 13 
id: CKREG---

LESS CANCELED CHECKS
AP00385534    18864 TAP PLASTICS      08/14/20       4.84  

      3,652,716.93





























 City Council Meeting Agenda Report Item # _____ 

 

 

 
Meeting Date:  September 14, 2020 

 
Subject:  Designation of Voting Delegate and Alternate(s) for Virtual League of 

California Cities Annual Business Meeting 
 
 
 
Recommended Action 
 
It is recommended that the City Council select and designate a voting 
delegate and alternate(s) to cast ballots on behalf of the City of Daly City at 
the virtual League of California Cities Annual Business Meeting to be held at 
the conclusion of the virtual League of California Cities Annual Conference. 
 
Background/Discussion 
 

The virtual League of California Cities Annual Conference is scheduled for  
October 7-9, 2020.  Each year, at the League of California Cities Annual 
Business Meeting, the League membership considers and takes action on 
resolutions that establish League policy.  In order to vote at the Annual 
Business Meeting, the City Council must designate a voting delegate.  The 
City Council may also appoint up to two alternate voting delegates, one of 
whom may vote in the event that the designated voting delegate is unable to 
serve this role. 
 

The voting delegate and alternates must be registered to attend the virtual 
conference.   

 

The Annual Conference Voting Procedures are outlined in the attached 
document.  The deadline to submit the names of the voting delegate and 
alternate(s) for the City of Daly City to the League of California Cities is 
Wednesday, September 30, 2020.  As the conference this year will be virtual, 
the League of California Cities will reach out to the voting delegate with 
details prior to the beginning of the Annual Conference. 
 

 

 



City Council Agenda Report 
Subject:  Designation of Voting Delegate and Alternate(s) for Virtual League of California 
Cities Annual Business Meeting 
 

Meeting Date:  September 14, 2020 

Page 2 of 2 
 
 

 

Summary/Conclusion 
 

The virtual League of California Cities Annual Conference is scheduled for  
October 7-9, 2020.  An important part of the Annual Conference is the Annual 
Business Meeting, scheduled for 11:00 a.m. on Friday, October 9.  To 
participate as an official voting member of the League at the virtual Annual 
Business Meeting, the City of Daly City must designate a voting delegate, 
and up to two alternates, to officially cast ballots on resolutions that may be 
considered at the Business Meeting, which establish League policy. 
It is recommended that the City Council select and designate a voting 
delegate and up to two alternates to participate in the virtual League of 
California Cities Annual Business Meeting on October 9, 2020.  
 
Staff is available to provide any additional information desired by the Mayor 
or Councilmembers. 
 
Respectfully submitted, 
 

 
Shawnna Maltbie 
City Manager 
 
Attachment  











 City Council Agenda Report Item # _____ 

 

Meeting Date: September 14, 2020 
 

Subject: Award of Construction Contract for the Tennis & Basketball Court Surface 
Rehabilitation Project 

 
Recommended Action 
 
Staff recommends that the City Council: 
 

1. Approve the design documents for the Tennis & Basketball Court Surface Rehabilitation 
project;  
 

2. Affirm the CEQA determination of Categorical Exemption; 
 

3. Accept all bids and award a construction contract to Silicon Valley Paving, Inc. of San Jose, 
California, in the amount of $270,880; and 
 

4. Authorize the City Manager to execute all necessary contracts to complete the project.  
 
Background 
 
The Tennis & Basketball Court Surface Rehabilitation project includes pavement base failure repair and 
acrylic resurfacing of approximately 64,430 square feet of sport courts as shown on the attached map. 
The paving surface of the sport courts selected are at the end of their useful life and showing major 
signs of deterioration. After removal and replacement of failed pavement sections, a new acrylic surface 
coating will be applied. The tennis courts will be restriped and the existing nets and posts will be 
adjusted in accordance to the United States Tennis Association (USTA) standards. The basketball 
courts will be also be restriped to match existing and/or relocated basketball systems. This project will 
also replace worn-out basketball systems at Gellert Park, Lincoln Park, and Palisades Park. 
 
Discussion 
 
The construction bid documents were prepared in-house by the Engineering Staff. The project was 
advertised on August 5, 2020 and three (3) bids were received on August 28, 2020 with total bids 
ranging from $270,880 to $371,964. The bids and the Engineer’s Estimate are summarized as follows: 
 

Bidder Total Bid Comments 

1. Silicon Valley Paving, Inc. $270,880.00 Responsive Bid 

2. Saviano Company, Inc. $275,384.44 Responsive Bid 

3. Vintage Contractors, Inc. $371,964.00 Responsive Bid 

Engineer’s Estimate $250,641.81  

 
Determination of the lowest bidder was based on the lowest total bid. Silicon Valley Paving, Inc. of San 
Jose, California, has been in business since 1999. This bidder holds the required Class A contractor’s 
license, which is current and in good standing. The contractor’s references for work performed for other 



Award of Construction Contract for the 
Tennis & Basketball Court Surface Rehabili
Meeting Date: September 14, 2020 
Page 2 of 2 
 
 
public agencies are acceptable including the 
Jose Unified School District. 
 
Fiscal Impact 
 
The total estimated construction cost for this project is $
construction contract and an additional $
contract administration cost. Sufficient f
317-555 to fully fund the project. No additional appropriation is needed.
 
Summary/Conclusion 
 

Staff recommends that the City Council:
 

1. Approve the design documents for the Tennis & Basketball Court Surface Rehabilitation 
project;  
 

2. Affirm the CEQA determination of Categorical Exemption;
 

3. Accept all bids and award a construction contract to 
California, in the amount of $
 

4. Authorize the City Manager to execute all necessary contracts to complete the project. 
 
 
Staff is available to provide any additional information desired by the Mayor or Councilmembers.
 
Respectfully submitted, 

   
Alexander Yuen 
Engineer I    
 
Attachments: 
 

1. Project Location Map 
2. Tennis & Basketball Court Surface Rehabilitation Project Plans and Specifications

for viewing at the City Clerk’s Office.

Award of Construction Contract for the  
Tennis & Basketball Court Surface Rehabilitation 

public agencies are acceptable including the Town of Los Gatos, the City of Redwood City

estimated construction cost for this project is $338,600, which includes the $270,880 
construction contract and an additional $67,720 (25%) for construction contingency

Sufficient funds were allocated in the FY 2019-20 CIP 
No additional appropriation is needed. 

Staff recommends that the City Council: 

Approve the design documents for the Tennis & Basketball Court Surface Rehabilitation 

Affirm the CEQA determination of Categorical Exemption; 

Accept all bids and award a construction contract to Silicon Valley Paving, Inc. of San Jose
ia, in the amount of $270,880; and 

Authorize the City Manager to execute all necessary contracts to complete the project. 

Staff is available to provide any additional information desired by the Mayor or Councilmembers.

    
Richard Chiu Jr. 

   Director of Public Works 

Tennis & Basketball Court Surface Rehabilitation Project Plans and Specifications
for viewing at the City Clerk’s Office. 

Redwood City, and the San 

which includes the $270,880 
for construction contingency, inspection and 

20 CIP Budget account 31-

Approve the design documents for the Tennis & Basketball Court Surface Rehabilitation 

Silicon Valley Paving, Inc. of San Jose, 

Authorize the City Manager to execute all necessary contracts to complete the project.  

Staff is available to provide any additional information desired by the Mayor or Councilmembers. 

Tennis & Basketball Court Surface Rehabilitation Project Plans and Specifications are available 
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 City Council Agenda Report Item # _____ 

 

Meeting Date:  September 14, 2020 
 

Subject: Appropriate Funds and Award of Construction Contract for the 2019-2020 
Original Daly City/Civic Center Slurry Seal Project 

 
Recommended Action 
 
Staff recommends the City Council: 
 

1. Approve the design documents for the 2019-2020 Original Daly City/Civic Center Slurry Seal 
Project; 
 

2. Affirm the CEQA determination of Categorical Exemption; 
 

3. Accept all bids, and award a construction contract for the Base Bid and Bid Alternate A to VSS 
International, Inc. of West Sacramento, California, in the amount of $1,525,120; 
 

4. Appropriate $1,034,144 of Measure W funds to fully fund the project; and 
 

5. Authorize the City Manager to execute all necessary contracts to complete the project. 
 
Background 
 

Since 1998, Daly City Public Works has undertaken a comprehensive street pavement preventative 
maintenance program. The “cornerstone” of this program is an annual Street Slurry Seal Project as the single 
most cost effective means to preserve a pavement’s condition and thereby reduce long term pavement 
operations and maintenance cost. Street slurry sealing replaces fine aggregate stripped from the pavement 
surface, reduces water penetration in the roadway base and thereby reduces base failures and the resultant 
damage that is more costly to repair. Streets selected to be surface sealed are based on several factors 
including the City’s Seven-Year Master Plan, the City’s computer based pavement management system 
recommendations, visual observation of the streets by Public Works staff and other upcoming or associated 
work such as utility repairs and bike lane installations. 
 
The construction bid documents include slurry sealing approximately 14.7 miles of City streets in the  
Original Daly City and Civic Center areas, as shown on the attached map.  
 
Discussion 
 
The construction bid documents were prepared in-house by the Engineering Staff with the help of 
Engineering interns. The project was advertised on July 30, 2020 and four (4) bids were received on  
August 27, 2020 with total bids ranging from $1,525,120.00 to $1,719,410.90. The bids and the Engineer’s 
Estimate are summarized as follows: 
  



 
Appropriate Funds and Award of Construction Contract 
for the 2019-2020 Original Daly City/City Center Slurry Seal Project 
Meeting Date: September 14, 2020 
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Bidder Base Bid Bid 
Alternate A 

Bid 
Alternate B 

Total Sum of 
Base Bid and Bid 

Alternate A  
Comments 

1. VSS International, 
Inc. $451,684.00 $1,073,436.00 $1,127,107.80 $1,525,120.00 Responsive 

Bid 

2. Pavement Coatings 
Co. $508,082.15 $1,019,764.20 $992,928.30 $1,527,846.35 Responsive 

Bid 

3. American Asphalt 
Repair & Resurfacing 
Co. 

$534,472.60 $1,068,068.82 $1,054,650.87 $1,602,541.42 Responsive 
Bid 

4. Intermountain 
Slurry Seal Inc. $458,123.60 $1,261,287.30 $1,261,287.30 $1,719,410.90 Responsive 

Bid 

Engineer’s Estimate $538,483.10 $1,180,779.60 $1,127,107.80 $1,719,262.70  

 
Determination of lowest responsible bidder was based on the lowest combined total of the Base Bid and Bid 
Alternate A. The Base Bid included the pavement repairs and striping work. Bid Alternate A consisted of 
slurry seal using black aggregate and Bid Alternate B consisted of slurry seal using gray aggregate. The 
City’s specification calls for black aggregate to be used in the slurry seal, which provides a dark finish to the 
roadway.  
 
VSS International, Inc. of West Sacramento, California, has been in business since 1974. This bidder holds 
the required Class A contractor’s license, which is current and in good standing. The contractor’s references 
for work performed for other public agencies are acceptable including the County of Santa Barbara and City 
of Vacaville. The contractor also successfully completed Daly City’s Slurry Seal and Cape Seal (Original 
Daly City, Civic Center and Hillside Boulevard) project in 2013 and the 2019-20 Crocker/Hillside, Junipero 
Serra Boulevard and San Pedro Road Slurry Seal project in 2020. 
 
The low bid for this project is 11% less than the Engineer’s estimated cost which is based on unit prices 
received from last year’s slurry seal project.  
 
If the Base Bid and Add Alternate A is awarded as recommended, construction is anticipated to commence 
in October 2020 and be completed in February 2021.  
 
The full set of plans and specifications are available at the City Clerk’s office for review. Minor striping 
changes are included in the design to incorporate Vision Zero strategies on the City’s High Injury Network 
within the project area. These changes include adjusting the location of limit line to behind curb ramps, 
adjusting lane lines for better alignment and adding green bike boxes at select locations. 
 
Fiscal Impact 
 
The total estimated cost for the 2019-2020 Original Daly City/Civic Center Slurry Seal project is 
$1,875,144, including $45,000 for design, the contract award of $1,525,120, a ten percent (10%) 
contingency, and a ten percent (10%) construction inspection and contract administration cost. The Original 



 
Appropriate Funds and Award of Construction Contract
for the 2019-2020 Original Daly City/
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Daly City/Civic Center Slurry Seal project account 17
appropriation of $1,034,144, is required to fully fund this project
 
This action will appropriate $1,034
Original Daly City/Civic Center Street Slurry Seal 
revenues received up to May 2020, and $
and a portion of anticipated revenues for 
W, a half-cent sales tax to improve transit and provide funds for highway and local street repair projects. 
 
Summary/Conclusion 
 
Staff recommends that the City Council
 

1. Approve the design documents for the 2019
Project; 
 

2. Affirm the CEQA determination of Categorical Exemption;
 

3. Accept all bids, and award a construction contract 
International, Inc. of West Sacramento, California, in the amount of $1,525,120
 

4. Appropriate $1,034,144 of Measure 
 

5. Authorize the City Manager to execute 
 
 
Staff is available to provide any additional information desired by the Mayor or Councilmembers.
 
Respectfully submitted, 
 

   
David Rogers 
Civil Engineering Associate  
 
 
Attachments: 
 

1. Location Map  
2. Full set of plans and specifications 

Appropriate Funds and Award of Construction Contract 
/City Center Slurry Seal Project 

Daly City/Civic Center Slurry Seal project account 17-312-649 has $841,000 and a
is required to fully fund this project.  

34,144 of unallocated Measure W funds to CIP Accou
Original Daly City/Civic Center Street Slurry Seal to fully fund this project, consisting of $

, and $335,335.55 in revenues budgeted for the remainder of FY 2019
and a portion of anticipated revenues for FY 2020-21. In 2018, San Mateo County voters passed Measure 

cent sales tax to improve transit and provide funds for highway and local street repair projects. 

the City Council: 

Approve the design documents for the 2019-2020 Original Daly City/Civic Center Slurry Seal 

Affirm the CEQA determination of Categorical Exemption; 

ccept all bids, and award a construction contract for the Base Bid and Bid Alternate A 
International, Inc. of West Sacramento, California, in the amount of $1,525,120

of Measure W funds to fully fund the project; and 

uthorize the City Manager to execute all necessary contracts to complete the project.

Staff is available to provide any additional information desired by the Mayor or Councilmembers.

              
  Richard Chiu, Jr.

     Director of Public Works

plans and specifications available at the City Clerk’s Office 

649 has $841,000 and an additional 

CIP Account 17-312-649 
, consisting of $698,808.45 from 
the remainder of FY 2019-20 

In 2018, San Mateo County voters passed Measure 
cent sales tax to improve transit and provide funds for highway and local street repair projects.  

2020 Original Daly City/Civic Center Slurry Seal 

for the Base Bid and Bid Alternate A to VSS 
International, Inc. of West Sacramento, California, in the amount of $1,525,120; 

contracts to complete the project. 

Staff is available to provide any additional information desired by the Mayor or Councilmembers. 

 
Richard Chiu, Jr. 

Public Works 
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	AGENDA
	CALL TO ORDER:
	PLEDGE TO THE FLAG:
	ROLL CALL:
	PRESENTATIONS: 
	Bayshore Neighborhood Community Food Assessment (Stephanie Cho & Tiffany Jow, Stanford University School of Medicine)
	Proclaiming September 2020 as National Preparedness Month (Clyde Preston, Fire Safety Inspector, North County Fire Authority)
	[National Preparedness Month Proclamation - Daly City 2020.doc]

	Proclaiming September 15 - October 15, 2020 as Latinx Heritage Month in Daly City (Edgardo Bolanos, Recreation Services Supervisor and Abigail Corcio, Daly City Youth Advisory Committee Member)
	[Proclamation Latino Heritage Month 2020.docx]

	Daly City SLICED (Denise Brown, Recreation Services Manager)

	APPROVAL OF MINUTES:
	Special Meeting of July 22, 2020 and Regular Meeting of July 27, 2020
	[CCM 2020 0722.pdf]
	[CCM 2020 0727.pdf]


	APPROVAL OF AGENDA: 
	CONSENT AGENDA
	Resolutions: 
	1. Authorizing Use of State Asset Forfeiture Funds to Purchase and Train One Canine Police Service Dog
	[STAFF REPORT  Use of State Asset Forfeiture Funds to Purchase and Train One Police Service Dog.docx]

	2. Approving Notice of Completion for the Syntech System, Inc., Fuel Management Software Upgrade Project
	[9-14-20_NtceCompl_Fuel Managment Software Upgrade_RC.docx]
	[9-14-20_NtceCompl_Fuel Managment Software Upgrade_Resolution.pdf]
	[9-14-20_NtceCompl_Fuel Managment Software Upgrade_NOC.pdf]

	3. Approving Notice of Completion for Doelger Senior Center Complex Roof Replacement Project
	[9-14-20 NtceCompl_Doelger Senior Center Complex Roof Replacement Project_RC.docx]
	[9-14-20 NtceCompl_Doelger Senior Center Complex Roof Replacement Project_Resolution.pdf]
	[9-14-20 NtceCompl_Doelger Senior Center Complex Roof Replacement Project_NOC.pdf]

	4. Authorizing the City Manager to Execute Program Supplement for Active Transportation Program Funds for the Central Corridor Bicycle and Pedestrian Improvements Project
	[09-14-20 AuthPrgmSupplement ATP Funds Central Corridor_RC.doc]
	[09-14-20 AuthPrgmSupplement ATP Funds Central Corridor_5196(040)_Unsigned PSA_07.03.20.pdf]

	5. Authorizing City Manager to Execute an Agreement Between the Human Services Agency of San Mateo County and the City of Daly City to Provide Additional Funding Due to Impacts COVID-19
	[Staff Report - Agreement Between the Human Services Agency of San Mateo County and City of Daly City  - 9.14.2020.docx]
	[Daly City _EFA Core Capacity Grant_80511-F21-D093 - 8.25.2020.pdf]

	6. Setting Time and Place for a Public Hearing to Consider Adding Chapter 5.92 to the Daly City Municipal Code Regarding Short-Term Rentals and Adoption of the Short-Term Rental Fees
	[cc set time and place 09-14-20.cam.doc]

	7. Accepting and Appropriating a $3,000 Grant from the State of California
	[2020-09-14_Lunch.docx]

	8. Accepting and Appropriating $8,250 in Grants from the Daly City Public Library Associates
	[2020-09-14_DCPLA.docx]


	Check Registers:
	9. Check Registers for the Month of July 2020
	[Check Registers for the Month of July 2020.pdf]

	10. Check Registers for the Month of August 2020
	[Check Registers for the Month of August 2020.pdf]



	END OF CONSENT AGENDA
	COMMUNICATIONS: 
	11. Designation of Voting Delegate and Alternate(s) for Virtual League of California Cities Annual Business Meeting
	[Staff Report  2020 Designation of Voting Delegate  Virtual LOCC Annual Conference Oct 7 to 9 2020.docx]
	[Designation of Voting Delegate  BUSINESS MEETING  LOCC Annual Conference.pdf]


	AWARD OF BIDS/CONTRACTS:
	12. Award of Construction Contract for the Tennis & Basketball Court Surface Rehabilitation Project
	[09-14-20 Award Tennis  Basketball Court Surface Rehabilitation_RY_KF_RC.docx]
	[09-14-20 Award Tennis  Basketball Court Surface Rehabilitation_Project Location Map.pdf]

	13. Award of Construction Contract for the 2019-2020 Original Daly City/Civic Center Slurry Seal Project
	[09-14-20 Award 2019-20 Original Daly City Civic Center Slurry Seal_DR_KF_KF_SC_KF_RC.docx]
	[09-14-20 Award 2019-20 Original Daly City Civic Center Slurry Seal_Location Map.pdf]


	PUBLIC APPEARANCES/ORAL COMMUNICATIONS:
	APPOINTMENTS: Board/Commission Membership Committee Appointments
	REPORTS:
	14. Council Committee
	A Council Committee Meetings July 26 - September 13, 2020
	[Council Committee Meetings July 26 to September 13 2020.pdf]


	15. City Council
	16. Staff


	ADJOURNMENT:



